Will Planning Kit
Building a Lasting Legacy
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Building a Lasting Legacy

Be a part of the future of Shepherds College! Help us impact students with intellectual
and developmental disabilities for decades to come by including us in your will.

Make Your Will a Matter of Christian Stewardship
It’s great that you’re thinking about and taking steps to prepare or update your estate goals.
If you’d like to provide for the people and ministries that you value into the future, then it’s
vital to have a plan in place. With proper planning, you can care for your loved ones and also
support God’s work past your lifetime.
Did you know that only 42% of adults in the US have a valid will when they die? Suppose
you do not have a will or trust in place that distributes your assets at your death. In that case,
your state of residence will often impose its own rules on how your assets will be distributed,
and you will miss out on the opportunity to support ministries like Shepherds College after
your passing.
To help you in this process, Shepherds College has prepared this Will Planning Kit to give you
information that will help you to fulfill your goals for your loved ones and the work of the Lord.
The forms found in the back of this guide will aid you in gathering the information necessary
for your attorney to use as you update your estate plan.
If you have any questions, please feel free to contact us:

Shepherds College
Advancement Office
1502 15th Avenue
Union Grove, WI 53182
advancement@shepherdscollege.edu
262.878.5620
This Will Planning Kit has been prepared for informational purposes only, and is not intended
to provide, and should not be relied on for tax, legal or accounting advice. You should consult
with your own tax, legal and accounting advisors in order to determine what may be best for
your individual needs.
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Building a Lasting Legacy

“Honor the
Lord with your
wealth….”
Proverbs 3:9

“Therefore, as we
have opportunity,
let us do good
to all people,
especially to
those who belong
to the family
of believers.”
Galatians 6:10

“...see that you
excel in this grace
of giving.”
2 Corinthians 8:7

We all have an estate. Our Christian stewardship of that estate allows us to continue
giving beyond our own lifetime.

Why Do I Need an Estate Plan?
If you don’t have a will, the laws of your state will determine how your assets and minor
children are cared for. Their decisions may mean that your assets are distributed in a way that
you would not have chosen, and they may place your children in the care of an individual that
you would not have selected.
With a valid will or trust, you can state your desires for the distribution of your property to your
loved ones and provide for the causes and ministries you love.
You can protect the future of your minor children by making your choice known for their
legal guardian in the event that both parents pass away and can set up a trust fund that can
provide for their future financial needs.
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Your Will is an Opportunity for Christian Stewardship
What you have acquired through your hard work and careful management is the material
representation of your life. How you distribute this wealth upon your death is your last act of
financial stewardship. It gives you the chance to care for your loved ones and extend your
influence for Christ beyond your lifetime.
We are all called to be stewards of the things God gives to us. Your will is your final
opportunity to express your gratefulness to God for His blessings during your earthly life,
redistributing those provisions God has entrusted into your care for a short time.
After you have provided for your family’s needs, we encourage you to consider making a
generous provision to God’s work through Shepherds College. Your gift could be a great
help toward providing hope and fulfilling dreams for young people with intellectual and
developmental disabilities.
Your first concern is to care for your loved ones, and part of good stewardship is to conserve
as much of your estate as possible by reducing administrative costs and taxes. A proper
estate plan will utilize the cost-saving methods available to meet your objectives for both your
family and your favorite ministries.
If you already have a will or trust, it should be reviewed regularly. If you do not have a will or
trust, now is the time to move forward and discuss this important matter with your attorney
and your family.
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Steps in the Estate Planning Process
1. Think through and clarify your goals.
What do you want to accomplish for yourself, your family and for other ministries with
your estate plan?
2. Inventory your estate.
Get a clear picture of what you have that will be included in your estate planning.
3. Choose an estate planning attorney.
If you do not have an attorney, check with friends and trusted financial advisors to
find one. Make an appointment. Be sure to have a clear understanding of the fees for
their services.
4. Locate and review any existing will or trust.
Make notes of any desired updates or changes to take to your attorney for
implementation.
5. Fill out the forms.
Gather the information and place it in the forms included in the back of this book
before seeing your attorney.
6. Take this booklet to your attorney.
Ask them to assist you in implementing your estate plan according to your wishes.
7. File your estate planning documents in a safe place.
When your estate documents are completed be sure to place them in a place where
water and fire cannot damage them so that they will be available to your executor or
trustee at your death.
8. Notify Shepherds College if you have remembered Shepherds in your estate plan.
This information is appreciated and will be kept confidential.

For further information on estate planning, contact the Shepherds College
Advancement Department at 262.878.5620, advancement@shepherdscollege.edu.
We are not experts in the financial and legal aspects of estate planning. We recommend that
you work with your trusted financial advisor and attorney in the completion of your plan.
For the more complex vehicles for estate planning, we are proud to partner with
National Christian Foundation Wisconsin to help you in tax-smart ways. Please contact
them at 262.796.9910 or www.ncfgiving.com/Wisconsin to explore many unique charitable
giving opportunities.

Shepherds College reserves the right to refuse any gift that it believes is not in the best interests of Shepherds
College, the donor, and/or the communities served by Shepherds College.
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Including Shepherds College
in Your Estate Plan
Suggested Methods and Wording
We encourage you to speak with your attorney when you include Shepherds in your bequest.
Here is some basic bequest language to assist you and your attorney in completing the
documents and fulfilling your desires.
1. Specific Bequest
When you consider making an outright bequest to Shepherds, we recommend the
following language.
 . . .
 . . .
 . . .
 . . .
 . . .

Specific Dollar Amount		
I hereby give, devise and bequeath _______________dollars to Shepherds College,
or its successors in interest, a nonprofit organization currently located at
1805 15th Ave, Union Grove, WI 53182, Tax ID #39-0988997, for its general use
and purpose.

 . . .
 . . .
 . . .
 . . .
 . . .

Specific Personal Property
I hereby give, devise and bequeath [description of the property] to Shepherds College,
or its successors in interest, a nonprofit organization currently located at
1805 15th Ave, Union Grove, WI 53182, Tax ID #39-0988997, for its general use
and purpose.

 . . .
 . . .
 . . .
 . . .
 . . .
 . . .

Specific Real Estate
I hereby give, devise and bequeath all of the right, title and interest in and to the real
estate located at [ADDRESS OR DESCRIPTION OF PROPERTY] to Shepherds College,
or its successors in interest, a nonprofit organization currently located at
1805 15th Ave, Union Grove, WI 53182, Tax ID #39-0988997, for its general use
and purpose.

2. Percentage Bequest
When you consider making an outright bequest to Shepherds, we recommend the
following language.
 . . .
 . . .
 . . .
 . . .
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I hereby give, devise and bequeath _______ percent of my total estate, determined
as of the date of my death, to Shepherds College, or its successors in interest, a
nonprofit organization currently located at 1805 15th Ave, Union Grove, WI 53182,
Tax ID #39-0988997, for its general use and purpose.
Building a Lasting Legacy

3. Residual Bequest
 . . . I hereby give, devise and bequeath to Shepherds College, or its successors in interest,
 . . . a nonprofit organization currently located at 1805 15th Ave, Union Grove, WI 53182,
 . . . Tax ID #39-0988997, [ALL OR A PERCENTAGE] of the rest, residue and remainder of
 . . . my estate to be used for its general use and purpose.
4. Contingent Bequest
 . . . If [PRIMARY BENEFICIARY] does not survive me, then I hereby give, devise and
 . . . bequeath to Shepherds College, or its successors in interest, a nonprofit organization
 . . . currently located at 1805 15th Ave, Union Grove, WI 53182, Tax ID #39-0988997,
 . . . [DESCRIPTION OF PROPERTY] to be used for its general use and purpose.
5. Restricted Bequests
If you are making a restricted bequest, we recommend that your attorney include the
following provision to give Shepherds flexibility should it no longer be possible for
Shepherds to use your gift as you originally intended:
If, in the judgement of the Board of Trustees of Shepherds College, it shall become
impractical for Shepherds College to use this bequest to accomplish the specific purposes
of this bequest, Shepherds College may use the income and principal of this gift for such
purpose or purposes as the Board determines is most closely related to the restricted
purpose of my bequest.
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Information for Attorney’s Use
Confidential, Personal, and Financial History

Date __________

1. FAMILY AND GENERAL
Your Personal Information:
Name ______________________________________________________________________________
First

Middle

Last

Address ____________________________________________________________________________
City ________________________________________________________________________________
State ______________________________________ Zip _____________________________________
Residence Phone __________________________ Business Phone __________________________
Email _______________________________________________________________________________
Occupation _________________________________________________________________________
Date of Birth ____________________ Social Security Number ______________________________
Single

Married

Widowed

Separated

Divorced

Your Spouse’s Information: If you are married, please provide your spouse’s information below.
Name ______________________________________________________________________________
First

Middle

Last

Address ____________________________________________________________________________
City ________________________________________________________________________________
State ______________________________________ Zip _____________________________________
Residence Phone __________________________ Business Phone __________________________
Email _______________________________________________________________________________
Occupation _________________________________________________________________________
Date of Birth ____________________

Do you or your spouse have a Prenuptial agreement that identifies and disposes of
separate spousal property? (If yes, attach a copy)
Yes
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Information for Attorney’s Use
Your Children’s Information:
I have no living children
I have the following children:

1. Name ______________________________________________________________________________
First

Middle

Last

Address ____________________________________________________________________________
City ________________________________________________________________________________
State ______________________________________ Zip _____________________________________
Married to _________________________________ Date of Birth _____________________________
Phone ____________________________ Email ____________________________________________

2. Name ______________________________________________________________________________
First

Middle

Last

Address ____________________________________________________________________________
City ________________________________________________________________________________
State ______________________________________ Zip _____________________________________
Married to _________________________________ Date of Birth _____________________________
Phone ____________________________ Email ____________________________________________

3. Name ______________________________________________________________________________
First

Middle

Last

Address ____________________________________________________________________________
City ________________________________________________________________________________
State ______________________________________ Zip _____________________________________
Married to _________________________________ Date of Birth _____________________________
Phone ____________________________ Email ____________________________________________
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Information for Attorney’s Use
4. Name ______________________________________________________________________________
First

Middle

Last

Address ____________________________________________________________________________
City ________________________________________________________________________________
State ______________________________________ Zip _____________________________________
Married to _________________________________ Date of Birth _____________________________
Phone ____________________________ Email ____________________________________________

5. Name ______________________________________________________________________________
First

Middle

Last

Address ____________________________________________________________________________
City ________________________________________________________________________________
State ______________________________________ Zip _____________________________________
Married to _________________________________ Date of Birth _____________________________
Phone ____________________________ Email ____________________________________________

6. Name ______________________________________________________________________________
First

Middle

Last

Address ____________________________________________________________________________
City ________________________________________________________________________________
State ______________________________________ Zip _____________________________________
Married to _________________________________ Date of Birth _____________________________
Phone ____________________________ Email ____________________________________________

7. Name ______________________________________________________________________________
First

Middle

Last

Address ____________________________________________________________________________
City ________________________________________________________________________________
State ______________________________________ Zip _____________________________________
Married to _________________________________ Date of Birth _____________________________
Phone ____________________________ Email ____________________________________________
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Information for Attorney’s Use
2. ASSETS OWNED
Checking Account:
Name of Bank _______________________________________________________________________
Account in name(s) of ________________________________________________________________
Bank Address ___________________________________________ Amount $ __________________

Savings Account:

1. Name of Bank _______________________________________________________________________
Account in name(s) of ________________________________________________________________
Bank Address ___________________________________________ Amount $ __________________

2. Name of Bank _______________________________________________________________________
Account in name(s) of ________________________________________________________________
Bank Address ___________________________________________ Amount $ __________________

Securities (Stocks, bonds, etc):

1. Issuing Company __________________________________________ Value $ __________________
Bank Address _______________________________________________________________________

2. Issuing Company __________________________________________ Value $ __________________
Bank Address _______________________________________________________________________

3. Issuing Company __________________________________________ Value $ __________________
Bank Address _______________________________________________________________________
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Information for Attorney’s Use
Life Insurance:

1. Issuing Company __________________________________________ Value $ __________________
Beneficiaries ________________________________________________________________________

2. Issuing Company __________________________________________ Value $ __________________
Beneficiaries ________________________________________________________________________

Real Estate:

1. Address of Property __________________________________________________________________
Title in name(s) of ___________________________________ Approx. Value $ __________________

2. Address of Property __________________________________________________________________
Title in name(s) of ___________________________________ Approx. Value $ __________________

Safe Deposit Box:
Bank _______________________________________________________________________________
Title in name(s) of ____________________________________________________________________

3. MISCELLANEOUS ASSETS
Automobiles, Jewelry, Furniture, and Household Items:

1. ___________________________________ Title in name(s) of ________________________________
2. ___________________________________ Title in name(s) of ________________________________
3. ___________________________________ Title in name(s) of ________________________________
4. ___________________________________ Title in name(s) of ________________________________
5. ___________________________________ Title in name(s) of ________________________________
6. ___________________________________ Title in name(s) of ________________________________
7. ___________________________________ Title in name(s) of ________________________________
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Information for Attorney’s Use
4. BUSINESS PROPERTY (Please give details)

1. Assets Owned _______________________________________________________________________
Location ____________________________________________________________________________
Title in name(s) of ____________________________________________________________________

2. Assets Owned _______________________________________________________________________
Location ____________________________________________________________________________
Title in name(s) of ____________________________________________________________________

5. INDEBTEDNESS (Please give details)
_____________________________________________________________________________________
_____________________________________________________________________________________

6. DISTRIBUTION OF ESTATE (Specific Bequests. List only those items consisting of cash, or other
specific property such as art, antiques, coin collection, etc., which you wish to gift to a specific person.)

1. Beneficiary ______________________________________ Relationship ________________________
Item ________________________________________________________________________________
Beneficiary address___________________________________________________________________

2. Beneficiary ______________________________________ Relationship ________________________
Item ________________________________________________________________________________
Beneficiary address___________________________________________________________________

3. Beneficiary ______________________________________ Relationship ________________________
Item ________________________________________________________________________________
Beneficiary address___________________________________________________________________
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Information for Attorney’s Use
7. DISTRIBUTION OF ESTATE (Residue and Remainder. List those individuals or organizations designated
to receive the remainder of your estate after all expenses have been paid and all specific bequests have been made.)

1. Beneficiary ______________________________________ Relationship ________________________
Amount of Percentage ________________________________________________________________
Beneficiary address___________________________________________________________________

2. Beneficiary ______________________________________ Relationship ________________________
Amount of Percentage ________________________________________________________________
Beneficiary address___________________________________________________________________

3. Beneficiary ______________________________________ Relationship ________________________
Amount of Percentage ________________________________________________________________
Beneficiary address___________________________________________________________________

4. Beneficiary ______________________________________ Relationship ________________________
Amount of Percentage ________________________________________________________________
Beneficiary address___________________________________________________________________

5. Beneficiary ______________________________________ Relationship ________________________
Amount of Percentage ________________________________________________________________
Beneficiary address___________________________________________________________________

6. Beneficiary ______________________________________ Relationship ________________________
Amount of Percentage ________________________________________________________________
Beneficiary address___________________________________________________________________
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Information for Attorney’s Use
8. CONTINGENCY PROVISION FOR DISTRIBUTION OF ESTATE (Indicate distribution
procedure in the event above-named individuals are not living, or organizations are not in existence at the
time your will is probated.)

1. Beneficiary ______________________________________ Relationship ________________________
Amount of Percentage ________________________________________________________________
Beneficiary address___________________________________________________________________

2. Beneficiary ______________________________________ Relationship ________________________
Amount of Percentage ________________________________________________________________
Beneficiary address___________________________________________________________________

3. Beneficiary ______________________________________ Relationship ________________________
Amount of Percentage ________________________________________________________________
Beneficiary address___________________________________________________________________

4. Beneficiary ______________________________________ Relationship ________________________
Amount of Percentage ________________________________________________________________
Beneficiary address___________________________________________________________________

5. Beneficiary ______________________________________ Relationship ________________________
Amount of Percentage ________________________________________________________________
Beneficiary address___________________________________________________________________

6. Beneficiary ______________________________________ Relationship ________________________
Amount of Percentage ________________________________________________________________
Beneficiary address___________________________________________________________________
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Information for Attorney’s Use
9. ADMINISTRATION OF ESTATE
Office				

Name and Address of Appointee (Include Relationship)

Executor			____________________________________________________________
Alternate Executor		

____________________________________________________________

Trustee			____________________________________________________________
Alternate Trustee		

____________________________________________________________

Guardian of Person		

____________________________________________________________

Alternate Guardian		

____________________________________________________________

Guardian of Estate		

____________________________________________________________

Alternate Guardian		

____________________________________________________________

(for minor children)

Other				____________________________________________________________
In case trustee is appointed, trust is to terminate when the youngest child reaches age ________

10. MISCELLANEOUS
Include Christian Testimony
Do not include Christian Testimony
I have a will at the present time (copy attached)
I do not have a will at the present time

Remarks
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

Please attach separate sheets if additional space is needed.
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Request for Additional Information
If you would like additional information about Planned Giving options at Shepherds College,
or if you would like to have a Shepherds Advancement Officer contact you, or if you
remembered Shepherds College in your estate plan, please complete this form and send it
to the address below.
Name ______________________________________________________________________________
First

Middle

Last

Address ____________________________________________________________________________
City ________________________________________________________________________________
State ______________________________________ Zip _____________________________________
Phone ____________________________ Email ____________________________________________

Yes, I have completed my estate plan and remembered Shepherds College in my will.
Please have a Shepherds College Advancement Officer contact me.
Please send me more information about Planned Giving.

Please complete this page and mail or email it to:

Shepherds College
Advancement Office
1502 15th Avenue
Union Grove, WI 53182
advancement@shepherdscollege.edu
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Estate Planning Checklist
Before meeting with your attorney, please check each item completed or in-hand.
1. Legal name, permanent address, date of birth
2. Date and place of marriage; if divorced or separated, provide details
3. Pre- or post-nuptial agreements
4. Current wills and codicils
5. Living trust agreements (revocable or irrevocable)
6. Names and addresses of children and other heirs
7. Employment information
8. Names and addresses of persons to be your personal representative, guardian, and/or trustee
9. Income tax returns for last three years
10. Gift tax returns
11. Life insurance policies
12. Information on pensions, profit sharing, and deferred compensation plans
13. Business agreements related to corporations, partnerships, and sole proprietorship interests
14. Listing of all real estate including ownership, location, value
15. Listing of personal property including ownership, present fair market value, and mortgages
16. Outline of objectives for disposition of your estate
17. Legal names and addresses of charitable organizations you wish to benefit
18. Names and addresses of choices for financial and health Power of Attorney
19. Names and addresses of choice for executor
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