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Dear Students and Families,
On behalf of our faculty and staff, let me welcome you to Shepherds College and the start of our twelfth school year. As
our enrollment nears 100 students, it is incredible to consider the ways in which God has blessed Shepherds College
since its opening in 2008. I am grateful that you have chosen to be part of the Shepherds College community and I hope
you find our school to be a place where student growth and development is at the heart of everything we do.
A remarkably dedicated and talented faculty and staff team has been assembled to provide instruction, encouragement,
and guidance to each and every student. These men and women invest a great deal of time and energy into the overall
success of our school and the individual growth and development of each student.
Students, the start of a new school year presents so many exciting opportunities for each of you and I encourage you to
fully participate in every facet of Shepherds College. Take advantage of this great opportunity to learn more about
yourself, grow as an individual, and establish a course for your future.
Parents and loved ones, we look forward to collaborating with you in an effort to promote your student’s personal pursuit
of Appropriate Independence™.
I am looking forward to a great year and excited to share this journey with each one of you.
In Christ,

Tracy N. Terrill
President, Shepherds College

Shepherds College is accredited as a non-degree granting, post-secondary school by the
Council on Occupational Education (COE).

Council on Occupational Education 7840 Roswell Road Building 300, Suite 325 Atlanta, GA 30350
www.council.org
800-917-2081.
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Shepherds College Mission Statement
Shepherds College exists to educate and train students with intellectual and developmental disabilities by equipping
them to reach Appropriate Independence™ through the development of vocational, social, and life skills while inspiring a
lasting awareness of God’s plan for their lives.

Vision Statement
Shepherds College will be the country’s leading three-year post-secondary educational program for individuals with
intellectual disabilities and stand out in the market for its high-quality, personalized program that prepares its students
for Appropriate Independence™.

Appropriate Independence
Supported self-sufficiency aligned with the strengths of each individual and guided by Christian values.

Key Behaviors That Shape Our Culture
Model Christ-Likeness – Point others to Jesus through our actions and words.
Be Creative – Practice strategic innovation.
Pursue Excellence – Whatever it is, make it better.
Maximize Strengths – Cultivate the value and potential of every individual.
Promote Professionalism – Present the best you, always.
Work Together – Collaborate to fulfill our mission.
Embrace Accountability – Own the process and the outcome.
Experience Gratitude – Recognize and affirm the good.

Character Traits
Shepherds College emphasizes six character traits to equip students for field experience and life after college.

Diligence:

Investing my time and energy to complete each task assigned to me.

Discernment:

Perceiving the difference between right and wrong.

Initiative:

Recognizing and doing what needs to be done before I am asked to do it.

Integrity:

Knowing and doing what is right all the time.

Respect:

Recognizing and showing value to God, authority, others, property, and myself.

Responsibility:

Knowing and doing what is expected of me.
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Admissions Criteria
Candidates for admission will need to meet the following qualifications:






















Be at least 18 years of age by August 31 of the year they start Shepherds College. (Note: Students not 18 at the
start of the school year will need housing adjustments at the start of the school year.)
Have completed four years of high school education, preferably culminating with a high school diploma or
certificate of completion (Note: Only students with a high school diploma or GED are eligible to receive Federal
Student Aid.)
Have a diagnosed intellectual/developmental disability, or significant learning challenges
Have successfully completed an overnight and classroom visit (Note: At the discretion of administration, under
special circumstances an exception made be made to the requirement related to distance, time limitations, etc.)
Function with little to no attendant care
Demonstrate academic skills suitable for Shepherds College as determined by admissions’ assessments
Have motivation and an eagerness to learn
Have the ability to receive information and instruction from staff and provide responses and feedback when
necessary
Possess the ability to safely function without direct supervision in his/her residential setting
Have acceptable social behavior verified by school, family, or other source
Be free from communicable diseases
Have the ability to maintain appropriate professional behavior and perform with minimal supervision at an
internship in a competitive business setting
Have the ability to make the commitment required of an educational/transitional program
Have a desire to live independently and have a family that supports that goal
Have minimal medical needs – cannot require more than 3 hours per week of nursing care
Agree to abide by the Community Covenant established by Shepherds College
Provide copies of psychological, medical, and behavioral history
Have no current desire of harming self or others
Demonstrate a history of good citizenship and ability to follow rules
Must notify Shepherds College of any and all arrests and/or convictions; Shepherds College will determine
eligibility based on severity of the criminal activity
Provide three letters of recommendation

Non-Discriminatory Policy
Shepherds College is dedicated to fostering a safe, equitable, and inclusive campus experience for all ethnic groups.
Shepherds College does not discriminate on the basis of race, color, national or ethnic origin in the administration,
admission, scholarship, or any other programs or activities offered by the college.

Admissions Process
Applicants complete and submit an application. The application packet includes: $75 application fee, application, three
references, IEP, psychological evaluation, high school transcripts, etc. Each applicant must successfully complete an
overnight visit, during which he/she is assessed academically, socially, and occupationally. A FIT Report, summarizing
the prospective student’s assessment results, is a factor in the decision to accept the candidate. The application
evaluation team reviews the application packet and makes a determination to accept, conditionally accept, or not
accept the applicant. Upon acceptance, a student submits the Intent to Enroll form with a $300 enrollment deposit to
secure his/her a spot in the next year’s class. Each year during the spring semester, students and parents will be asked
to complete an Intent to Re-Enroll Form.
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School Fees
The following fees are charged to the student’s tuition account.
Academic Fees

**Doctor Transportation Fees
 Within Union Grove - $25
 Outside of Union Grove - $50

*Cost to Attend - $44,100
 Tuition - $22,120
 Room & Board - $4,950
 Student Support - $17,030

**Counseling Transportation Fees - $50
**Travel Day Transportation Fees

Application Fee - $75






*Culinary Arts/Horticulture Specialty Majors




Year 1 - $50
Year 2 - $200
Year 3 - $100

Miscellaneous, As Needed

*Technology Specialty Major




Milwaukee Airport - $50
O’Hare Airport - $75
Sturtevant Amtrak – $15
Milwaukee Intermodal Station - $50

Student Portfolio Replacement - $20

Year 1 - $300
Year 2 - $500
Year 3 - $500

Class Materials Replacement - $10
Student ID Replacement - $10

*School Supplies - $150

Student Key Replacement - $10

*Technology Equipment Fee - $300

Cost to Replace Damaged Property

*Extracurricular Fee - $150 each Semester
(Billed August and January)
Commencement - $150 (Year 3)
*Student Retreat - $100

*Required Annual Fee, As Applicable

**For Participants Only
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Refund Policy
Refunds and rate adjustments for tuition and refundable fees shall be as follows:
1. A student who withdraws on or before the first day of class is eligible for a refund of the enrollment fee
and any other pre-payment that was submitted.
2. A student who starts class and withdraws or is dismissed having completed 60% or more of an academic
semester is obligated for all charges and fees for the entire semester during which attendance was
terminated plus the enrollment fee.
3. A student who starts class and withdraws or is dismissed having completed less than 60% of an
academic semester is obligated for charges and fees for the entire month during which attendance was
terminated plus the enrollment fee.
4. A student who enrolls, without first having visited campus, is eligible for a full refund of all tuition and
fees paid if the student withdraws from school within the first three days of the student’s first time on
campus.
The school shall make the appropriate refund within 30 days of the date the school determines that a student
withdrew or was terminated from a program. Refunds shall be based upon the last date of the student’s
attendance or participation in an academic school activity.
If, for any reason, Shepherds College ceases operations, all funds for services not rendered will be returned.
For details regarding the return of Title IV Financial Aid Funds, please see the Financial Aid section of this
handbook.
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Appropriate Independence™
Shepherds College desires to assist young adults with intellectual disabilities in the pursuit of Appropriate
Independence™ (Ai). Ai, a term coined by Dr. William Amstutz, third President of Shepherds Ministries, is
defined as supported self-sufficiency aligned with the strengths of each individual and guided by Christian
values. Dr. Russ Kinkade, Shepherds College Leadership Consultant, authored Appropriate Independence:
Potential Realized as a blueprint for the implementation of this guiding philosophy of Shepherds College.
The principles of Ai are woven into the development of Shepherds College through the three-year housing
design, residential programming, and academic curriculum. Students receive biblical, academic, vocational, and
daily living training. From the moment students arrive on campus, their journey towards Ai begins. They are
taught appropriate ways to use leisure time, serve in the community, and interact with others. In doing so,
students are empowered to make decisions and held accountable for those decisions. Students learn how to
live in community, manage personal hygiene, balance time restraints, complete class assignments, and are held
responsible for choices. Classes and programming at Shepherds College are designed to encourage students to
live to their full potential.
The four principles of Appropriate Independence™ include:
1. People are designed by God on purpose and for a purpose
2. People are created by God as individuals for community
3. Shepherds College trains students for life after college
4. Our goal is to empower individuals to serve

Designed On and For a Purpose
We believe that God designs each person on purpose and for a purpose. The goal is to assist students in
fulfilling their purpose by exploring their strengths and abilities. Students write a personal purpose statement
which provides direction for future service and employment.

Individuals for Community
Students learn how live in a community and ultimately see that they are part of something bigger than
themselves. They gain insight into their personality, preferences, rights, and responsibilities and learn how their
individuality impacts the college. Students interact with the community-at-large when they participate in
outings, grocery shopping, church, etc.

Trained for Life
Practicable application of the holistic training equips students to live successfully. Students develop skills that
allow them to solve problems, resolve conflicts, and manage an apartment. Students select a specialty major,
receive vocational training, and apply learning at internships. Advisors, instructors, and residential life staff
serve as mentors. For one year after graduation, transition coaches provide alumni with support and
encouragement as they transition away from Shepherds College and into new opportunities and responsibilities.

Empowered to Serve
The goal of Appropriate Independence™ is to provide training and accountability that releases individuals to
pursue their purpose and serve others. Our training is individualized, practical, and on-going; it changes the lives
of our students and as they serve others it impacts society.
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School Calendar 2019-2020
Opening Weekend/Parent Orientation
Student Orientation - Mandatory
Field Experience Begins for Third Year
First Day of Classes - Fall Semester
Labor Day – No Classes or Field Experience
Constitution Day
Open House
Preview Day - Prospective Students
End of Grading Period
Preview Day - Prospective Students
Thanksgiving Break – No Classes or Field Experience
Evaluation Days
Travel Day – Campus Closed at 4 pm
Christmas Break
Travel Day – Return from Christmas Break
Mandatory Student Orientation – Year 1 & 2
Field Experience Resume – Year 3
First Day of Classes - Spring Semester
Retreat
Preview Day - Prospective Students
End of Grading Period
Travel Day – Campus Closed at 4 pm
Spring Break – Residential Facilities Closed
Travel Day – Return from Spring Break
Classes & Field Experience Resume
Preview Day – Prospective Students
Preview Day – Prospective Students
Open House
Preview Day – Prospective Students
Evaluation Days
Memorial Day – No Classes or Field Experience
End of Year Preparations
Baccalaureate
Commencement – Required for all Students
Travel Day – Campus Closed at 4 pm
College For a Week – Prospective Students
Opening Weekend for 2020-2021 School Year

August 8-10
August 12-13
August 13
August 14
September 2
September 16
September 21
October 4
October 11
November 8
November 28-29
December 13,16-18
December 19
December 19 – January 17
January 18, 2020
January 20
January 21
February 27-28
March 6
March 13
March 20
March 20-29
March 30
March 31
April 3
April 24
May 16
May 8
May
May 29, June 1-3
June 4
June 5
June 6
June 7
TBD
TBD

Please Note:
 Housing is closed during Christmas Break, Spring Break, and Summer Break.
 Shepherds College does not provide transportation during Thanksgiving break.
 For vehicle transports, students will be released on Aug 31, Nov. 27, Dec. 18, and March 19, and May 22
at 4:00 p.m. and on June 6 at 3:00 p.m.
 Respite services at Shepherds are not available to Shepherds College students during scheduled breaks.
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Life at Shepherds College
Campus Overview
For many students, this will be the first step into college life. Along with this step comes the opportunity to
experience Appropriate Independence™ and to learn about making wise and Godly choices. The years spent at
Shepherds College can prove to be incredibly rich and rewarding. The relationships developed among students
and staff can last a lifetime. Most importantly, it is our desire that each student’s personal relationship with
Christ will be strengthened.
Spiritual life is the heart of the college. Students will not only take classes that enable them to learn more about
the Bible, but they will also discover the benefits of having both a personal Bible study and group Bible studies.
Regular devotions are encouraged. Students will also be taught the importance of discipleship. In addition to
what is taught in the classroom, chapel services are held once each week. We believe that people are created as
individuals for community; therefore, students will be given the opportunity to attend and become involved in
local churches.
Developing lasting friendships is also an important aspect of college life. In the classroom students learn about
establishing appropriate relationships. Learning, however, does not just happen in the classroom.
Students have social opportunities both on the campus and in the community. Social activities include service
projects, participating in community events, and attending church. Special Olympics also provides an avenue for
socialization and recreation.

Spiritual Growth
At Shepherds College, we encourage students to have a personal relationship with Jesus Christ. To that end, we
provide the following opportunities for spiritual growth:


Bible Courses - Each semester students take one Bible course designed to increase students’ knowledge
of God, His Word, and His plan for their lives.



Church Attendance - It is expected that students attend weekly church services.



Chapel - A weekly chapel service focuses on worship, prayer, and topical biblical instruction.



Spiritual Counseling - Students are provided with numerous opportunities to receive counseling based
on the truths from God’s Word.



Scripture Memory - An important piece of spiritual growth is the memorization of Scripture. Students
are encouraged to commit God’s Word to memory on a regular basis through Bible courses.



Service Opportunities - We recognize the value of service to others and are committed to providing our
students with opportunities to serve utilizing their strengths and gifts.
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Disability Support Services
As a school for individuals with intellectual disabilities, Shepherds College provides extensive services for
students with disabilities. These services include, but are not limited to:






Classroom instruction is designed specifically for individuals with intellectual disabilities, including
the assistance of paraprofessionals in most classes and when necessary, individual learning plans for
students.
Each student is assigned an Advisor who serves as a case manager, counselor, and advocate.
Residential support is geared for individuals with intellectual disabilities and is provided to all
students, including Emergency Response Staff during the overnight hours in selected residential
settings.
In collaboration with parents and/or guardians, school staff accommodates the travel needs of
students with disabilities.
Numerous opportunities are provided for community involvement, promoting inclusion and
integration into the general populace.

Activities
Shepherds College offers a wide variety of extracurricular activities throughout the school year. While teaching
Appropriate Independence™, students learn how to live in a community and are therefore encouraged to
participate in community opportunities such as afternoon clubs and weekend outings. Students are taught to
serve others through campus recycling, fall rake and run, spring clean-up, and other similar opportunities.
Students select activities based on individual preferences. They sign-up monthly for weekend activities and
budget for expenses accordingly. Once a student signs-up for an activity, it is expected that they follow-through
with their commitment and therefore must pay for the outing even if they choose not to attend. Weekend
activities include: trips to the museum, attending Special Olympics sporting events, hikes, and picnics.
Exercise opportunities are provided to students in the form of team building activities, group games, and leisure
sports. At their own cost, students may join Snap Fitness, a gym located in Union Grove. As a part of their
growth at Shepherds College, students are taught to exercise which encourages healthy living.

Voting
When state and federal elections are held students who are eligible will be able to register and vote locally.
Students will be notified through their advisor of when and where to register if they choose to vote. SC will
provide transportation to the polls.

Advisor
While at Shepherds College (SC), each student is paired with an advisor. The advisor plays a crucial role in
guiding a student’s transition to college, encouraging personal growth, and advocating on their behalf. The level
of support and supervision offered is individualized and based on student needs. The advisor meets regularly
with students on his/her caseload in order to set goals, discuss successes, problem solve, assist with budgeting,
and social development.
The advisor facilitates communication with parents, faculty, and community. The advisor collaborates with
parents, doctors, instructors, paraprofessionals, and residential life staff. The advisor strives to equip students
towards Appropriate Independence™ by gradually encouraging increased levels of responsibility while providing
accountability for choices. They become a significant person in the lives of students during their time at SC.
Through their relationship with the student, the advisor is able to teach practical lessons regarding boundaries,
social skills, responsibility, and life skills.
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The advisor is the parent’s main contact with questions or concerns except with regards to medical, tuition, or
financial aid. Contact the nursing department with medical questions, the business office for tuition questions,
and the admissions office for financial aid questions.
Practically speaking, the advisor dedicates a significant amount of time towards reinforcing wise decisions,
teaching life or social skills, communicating with parents, arranging necessary medical appointments, creating
support plans, assisting with budgeting, advocating on behalf of the student, and coordinating meetings with
outside agencies, if applicable. Due to the time intensive nature of the advisor’s role, they are unable to assist
with other responsibilities. These may include but are not limited to personal student tax preparation,
completing scholarship applications, providing or researching school break arrangements, individual or small
group shopping trips, one-on-one outings, and regular tutoring sessions.

Student Life
After the academic day and during the weekends, students participate in programming in the residential setting.
It is in this setting that students put into practice classroom learning. Programming is designed to facilitate
student growth and develop daily living and social skills. Students receive training in areas such as cleaning,
organization, meal preparation, laundry, grocery shopping, and social interactions. Student Life (SL) staff
members prepare students for independent living, either within a community or with a roommate in an
apartment.
We strive to provide students with a safe and secure environment. After curfew, Emergency Response Staff
(ERS) work in the dorms and homes to provide supervision and support to students. Due to a higher level of
independence, students living in Clark apartments contact the third shift night staff in an emergency.

Roommate Selection and Interaction
Students are matched with a roommate by SL Staff. Roommate relationships are carefully monitored and, if
needed, changes are made throughout the year.
This may be the first time some students have the opportunity to share a room or apartment. It is good to
develop new friendships, but even great friends and roommates do not always get along. Here are some
guidelines for building a strong friendship:
 Talk to each other. Share likes, dislikes, and frustrations. Some questions to ask could include:
o What time do you like to go to bed?
o What kind of music do you like?
o What do you like to watch on TV?
o How do you feel about borrowing things from each other?
o Do you want to do things together?
o Do you like mornings?
o What kind of food do you like?
o If you get mad at me, how do you want me to respond?
 If a problem arises, roommates should initially deal with it together. They should not talk about the
problem with other students.
 Roommates should accept the fact that they have differences and do not always like the same things.
 Give it time. Good friendships do not occur overnight.
 If conflict between roommates cannot be worked out independently, seek assistance from the Advisor
and/or Student Life staff.
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Personal Safety
Shepherds College is committed to providing a safe environment for its students, and to that end the following
guidelines are established:





Shepherds College reports matters of personal safety to local authorities as deemed necessary by
administration and/or required by law.
It is vitally important that parents notify their Advisor if the student indicates an interest in causing harm
to self or others.
All threats and/or acts of harm to self and/or others will be taken seriously and appropriate precautions
and necessary responses will be implemented by staff.
Students that feel their personal safety was threatened and/or violated should notify their Advisor or
their Student Life staff immediately.

Personal Finance
Money skills and budgeting are key areas for student growth while at Shepherds College (SC). In an effort to
guide students towards Appropriate Independence™, we require all students to have a personal checking
account with a debit card. Community State Bank in Union Grove, Wisconsin offers SC students a checking
account with no fees or minimum balance requirements. As part of the math curriculum, students visit the bank
to withdrawal their monthly spending budget. We encourage students to open a checking account through the
Community State Bank to avoid ATM fees.
First and second year students withdraw cash from their account and plan their spending each month within
their budget. Third year students have the opportunity to plan their spending each month using their debit card
or may continue using the cash system. All students consider upcoming activities, personal supply needs, and
wants or desires. Through the support of their advisor and instructor and guidance from parents, students learn
prices, practice monitoring their spending, create a budget, count money, calculate change, and the value of
saving.

Retreat
A retreat for the entire college provides a unique way to build relationships, provide leadership opportunities,
and address student needs. Early in the spring semester, students attend the personal development retreat
which takes place over two days and one night. It incorporates teaching sessions, team building, and activities
with a purpose of promoting learning, unity and service. There is a $100 fee to cover the cost of the retreat.

Community Covenant
A Community Covenant is a promise that our students make to each other. It is a promise that together we will
help each other develop qualities that reflect the character of Jesus Christ. We commit to demonstrating
respect for God, authority, others, property, and self.
By embracing this covenant, the student acknowledges that while we are all unique individuals, we are also
created for community – the community of Shepherds College.
You Belong Here
God created you on and for a purpose. You are accepted here. We covenant together to express our love
for God through obedience to His Word, the practice of spiritual disciplines, and regular expressions of
worship and Christian service. We also covenant together to value and respect each other.
You Are Valued Here
We covenant together to express our love for others through acts of kindness, wholesome and uplifting
speech, helping those in need, and lovingly sharing the Gospel.
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You Have Choices Here
We covenant together to be people of integrity and self-control, always telling the truth, and being honest in
our actions. We will be pure in our thoughts and actions.
You Have Responsibility Here
We covenant together to use the gifts God has given us in a wise and Godly manner.
You Fit Here
We covenant to accept each other and embrace our differences in a way that would be pleasing to God.
As members of this community, we voluntarily obey all of the rules and guidelines designed to help us respect
each other and live in obedience to God.

Student Rights
Every individual is created by God, in His own image. Individuals with intellectual disabilities have purpose and
value. The staff at Shepherds College recognizes personal and organizational accountability to God for the
respect and treatment of the students. Therefore, Shepherds College endeavors to do nothing that would harm
the students physically, mentally, or psychologically.
1. Students have the right to live and learn in an environment free of discrimination based on race, gender,
or disability.
2. Students have the right to live in an environment that promotes their general health and well-being and
that is free from potential hazards.
3. Students have the right to live in the least restrictive environment possible and will have the opportunity
to do so through the housing progression established by the college.
4. Students have the right to receive clear instruction and guidance from staff. If instruction from staff is
not clear, students have the right to ask for clarification in a respectful manner.
5. Students have the right to express their ideas and opinions freely and in a respectful manner.
6. Students have the right to develop a relationship with God in an environment that nurtures their
spiritual growth.
7. Students have the right to access and use college resources that promote learning, growth, and
independence.
8. Students have the right to establish personal boundaries as long as the boundaries do not interfere with
their own or someone else’s safety or well-being.
9. Students have the right to make decisions that impact their lives as long as those decisions follow
Shepherds College policies, state regulations, and do not negatively affect the health and safety of
themselves or other students. Students will be held responsible for their decisions.
10. Students have the right to integrate personal rights and privileges with biblical standards and
responsibility.
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Housing Rules
The following campus housing rules are general guidelines. Students will also have specific guidelines based on
the area and student progression.
1. At all times give respect to: God, Authority, Others, Property, and Yourself.
2. Curfew and Quiet Hours


Be in own residential facility each night at 9:00 p.m.



Keep all noise to an appropriate level between the hours of 9:00 p.m. and 8:00 a.m.

3. Technology


It is recommended that students turn personal technology off nightly between 9:00 p.m. and 6:00
a.m. Cell phones may be left on and used as an alarm clock. Official guidelines are based on each
residential living area.



Gaming devices may be shared in common areas with permission from the owner.

4. Open Commons Hours


Students are encouraged to interact socially using the north and south commons as directed by their
residential life staff and in accordance with the posted schedule.

5. Boundaries


Students should never be in the living area of a student of the opposite gender.



No one is allowed on another student’s bed; each student’s bed is his/her private space.



In Clark Apartments and the Homes, only one person is allowed in the bathroom at a time. In the
College Dorms, only one person is allowed in the shower area at a time, and students are to put on
appropriate clothing in the dressing portion of the shower area before stepping into the bathroom.



At all times, students are to wear modest clothing appropriate for community living.



Please do not borrow items from other students. This includes movies, headphones, phones,
computers, tablets, music devices, personal gaming devices, etc.



Horseplay will not be tolerated.

6. Clean and Maintain Residential Facilities


Students will receive a check-in form at orientation to document the condition of the residential
area. At the end of the semester, students and staff use the same form to check-out. It is the
expectation that students are held responsible for any damage caused to college property; charges
will be based on the extent of the damage.



Students are to supply their own bedding, including a mattress covering.



Students must use white sticky tack to post approved posters to walls. Do not use blue sticky tack or
push pins as this causes damage to the walls.



Students are responsible for cleaning and maintaining their own residential facilities on a daily basis.
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Report all maintenance and repairs to the Student Life staff.



All household items provided by the college for Clark Apartments will remain in the apartment when
the student vacates.



The use of hair dye and tie-dye is not permitted in residential areas.

7. Treat Others with Respect and Kindness


Verbal abuse and physical violence will not be tolerated.



Lighters, pocket knives, Nerf guns, and weapons of any kind are not allowed on campus.

8. Vehicles


Residential students may have a vehicle on campus if approved by the President and Dean of
Students.



As a general rule, no first year student will be authorized to have a vehicle on campus.



Students are not permitted to ride in another student’s vehicle.

9. Off Campus Activities


All off-campus activities not part of the college activity calendar must be approved by the student’s
Advisor, even if the student will be accompanied by a staff member.



Any night a student will be staying off campus must be coordinated and approved by the student’s
Advisor.



Family and friends who plan to visit should schedule their time on campus through the Advisor.



The mobility assessment is used to determine if a student has reached competency with specific
skills necessary for accessing the community safely. Some skills included in the assessment are
pedestrian safety, time management, budget responsibility, and self-advocacy for problem solving in
emergencies, etc. The mobility assessment is administered by SC staff once each semester. Once
the student passes the mobility assessment, they may access the community (unaccompanied by
staff) under specific parameters set by their Advisor and Student Life supervisor. The parameters
allow for progression and increased independence as students demonstrate competence.



Students will learn to plan weekly menus and shop for groceries with Student Life staff.



Students have the opportunity to sign-up for extracurricular activities and are expected to pay for
these outings.



Students are expected to attend church weekly.
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Health and Medical
The health of our students is a priority. Shepherds College provides nursing services, including an on-call nurse.
In the event of an accident or illness, college staff work with nursing to ensure that appropriate medical
attention is obtained. When students require emergency medical attention, the campus nurse or the student’s
Advisor will follow-up with parents or guardians in an appropriate and timely manner.
Shepherds College works with a local pharmacy, Lakeview Pharmacy, for prescription medications/monthly
refills. Parents can call Lakeview Pharmacy to inquire about setting up their student’s medications and refills
through the pharmacy or can choose to refill and deliver or mail them themselves. If mailed, we ask that it is
labeled ATTN: Nursing. Nursing will do their best to monitor when refills on medications are needed, but it is
ultimately the parent/guardian’s responsibility to keep track of needed medications/refills.
Annual physicals and routine doctor appointments are the responsibility of the student’s family and should be
scheduled during breaks. Out-of-state students having Wisconsin Medicaid have yearly physicals scheduled
through the student’s advisor & nursing.
Vaccination Requirements
Shepherds College requires the following immunizations:
 TDap (Tetanus, diphtheria, Pertussis)
 Hepatitis B series
 MMR (Measles-Mumps-Rubella)
 Meningococcal (Meningitis)
 MenB (Meningitis B)
 Polio
 Varicella (chickenpox)
Note: If a student chooses to opt out of any of the required immunizations, they must sign a waiver which may
be obtained from the Admissions Office.
Other Shepherds College requirements
 TB skin test, chest x-ray, or blood test (only needed once, within 90 days of attending their 1st year)
 Dental Exam (needed only once, within one year of enrollment OR attending the college)
 Yearly physical with updated paperwork signed by physician
Health and Wellness Training
Students learn basic pharmacology, medical safety, and general first aid. The goal is to bring students to their
highest level of Appropriate Independence™ with regard to their health and wellness. Throughout this training,
staff members utilize individualized teachable moments in order to give the strongest possible platform of
personal health management.
Medication Progression Policy
Shepherds College operates under the State of Wisconsin nursing laws and guidelines. Medications are
administered by staff members who have successfully completed training. As we empower students in
Appropriate Independence ™, it is our desire to support students in self-managing their medications as they
progress through the training at Shepherds College. Ultimately, however, we are bound by state laws and
regulations and maintain an obligation to operate accordingly.
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Students come to Shepherds College with varying levels of experience and success in independently passing
their own medications. In an effort to build on personal growth and training, staff assesses students for their
level of independence in managing personal medications. Shepherds College has three levels of student
medication administration; the levels are listed in order of least to greatest independence.

Level 1
A student at this level receives his/her prescription and over-the-counter (OTC) medications at the medication
cart. Shepherds College staff passes the student’s medication and trains a student for greater medication
independence. A student is expected to be an active participant by identifying his/her medication, recognizing
its purpose, and learning proper medication administration techniques.

Level 2
A student at this level administers his/her own prescription and OTC medication at the medication cart. He/she
must follow medication guidelines and staff instructions. Level 2 requires a student to arrive on time for
medication passes, demonstrate an understanding of their personal medications, and follow prescription
instructions. Upon successful completion of Level 2 standards, a student is evaluated for Level 3 readiness.

Level 3
A student at this level administers his/her own prescription and OTC medications in his/her residential life
setting. Both student and parent/guardian authorize the student to administer their own medication by signing
the Medication Contract and Release and Waiver of Liability. Student completes the Medical Assessment, signs
and adheres to the Student Medication Agreement, and passes an observation period. Ongoing, the student
reviews his/her medication with nursing staff, as needed, and is monitored regularly for progress and proper
techniques by the residential life staff. The student’s level of independence may be adjusted based on continual
evaluation.

Personal Appearance
The purpose of the dress code is to encourage an appropriate degree of modesty and to reinforce our core
values. Students should always dress modestly and their attire should demonstrate appropriate respect for
standards of professionalism, cleanliness, and propriety. Cooperation with these regulations is a matter of
personal integrity.
Enforcement of this policy shall be the responsibility of the morning residential staff, paraprofessionals, and
advisors. Should any dispute arise, responsibility for interpreting the intent of these standards will rest solely
with the President of Shepherds College.
Students are to wear clothing that is well-fitting, clean, and modestly designed. It is not permissible for a
student to wear any article of clothing with advertising, logos, or statements that are offensive or inconsistent
with the standards and values of the college. It is important that students dress so that they are able to
participate in classes.

Classroom Dress Code
Class dress is required Monday through Friday 8:30 a.m. until 3:00 p.m. and for church services. The following
guidelines are the expectation for classroom dress:

Women
Acceptable classroom dress for female students includes: dresses, skirts, pants, jeans, capris, dress shirts,
sleeveless shirts, sweaters, leggings with shirt to mid-thigh, and Shepherds College apparel. Female students
are encouraged to wear pants or capris to class. If a student chooses to wear a dress or a skirt, it needs to be
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an appropriate length. Students may wear Shepherds College sweatshirts. Please do not wear shorts, stretch
or stirrup pants, sweat pants, spaghetti strap or strapless shirts, tank tops, tops that expose midriff or are
low-cut, or flip flops to class. Undergarments are not to be visible. Students may be instructed to wear a belt
if their pants ride too low.

Men
Acceptable classroom dress for male students includes: collared shirt, sweater, or Shepherds College apparel
with full-length dress pants or jeans. Students may wear Shepherds College sweatshirts. Pants must be worn
at the waist, and students may be instructed to wear a belt if pants ride too low. Please do not wear shorts,
sweat pants, sweatshirts, overalls, t-shirts or flip flops to class. Undergarments are not to be visible.
Students are to wear clothing that is appropriate for the task performed. Clothing should not be torn or have
holes. Shoes should be appropriate to the clothing, and at times classes may require specific types of footwear.
Hats and sweatshirt hoods should not be worn inside buildings. Horticulture and Culinary Arts students are to
wear hats while working outdoors and in the kitchen. Do not share or sell clothing.
While involved in their specialty major training students are required to wear uniforms.

Professional Dress
Students need three professional outfits to wear for presentations, mock-interviews, and special occasions.



Men – dress pants, tie, button down shirt or sweater and appropriate footwear
Women – dress pants or skirt, blouse or sweater, and appropriate footwear

Casual Dress
Casual dress is permitted outside of classroom hours. Casual dress includes sweatpants, t-shirts, and modest
shorts (no cut-offs or short shorts). Casual clothes should fit comfortably and not be tight or revealing. Low
riding jeans or pants, halter tops, low-cut or sheer blouses may not be worn.

Other Guidelines Regarding Appearance
Students are expected to follow these guidelines:


Hair should be clean, combed, and neatly arranged or trimmed. Shaggy, unkempt hair or beards are not
permitted. Primary hair color should be natural hair color.



Professional guidelines related to specialty major and field experiences.
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Academics
Overview
Shepherds College is a three-year non-degree granting, post-secondary education program for individuals with
intellectual disabilities who have completed at least four years of high school and have a desire to learn
occupational and life skills. The intent of this program is to train individuals for employment and to reach
Appropriate Independence™. The Shepherds College incorporates a cohort academic model in which first year
students each year become a cohort group and work through the academic progression at the same rate, taking
the same core classes each year. All classes are offered annually at Shepherds College and are divided into first,
second and third year classes.
Year 1: Coursework includes a full complement of classroom instruction throughout both semesters. Classes lay
the foundation for vocational training in year two and three. Courses focus on Bible instruction, personal and
professional development, life skills, and general academic classes in math, computers, and communication.
Year 2: Most instruction is centered on the area of vocational training selected by the student, choosing
between Culinary Arts, Horticulture, or Technology. Much of this instruction and training is hands-on. Students
attend Bible classes and general academic classes in personal and professional development, money
management, employment readiness, and applied technology.
Year 3: Instruction continues, specific to each student’s selected field of study, employment preparedness, and
spiritual development. Students are given a field experience assignment providing practical training and
experience within their selected specialty area.
Throughout the three-year program, documentation of achievements and development, and a sampling of
various assessments and completed assignments are compiled in a personal portfolio for each student. Upon
meeting all program requirements, students receive a certificate of completion.

Description of Instructional Facilities
Instructional facilities for Shepherds College are located in Union Grove, Wisconsin. Instruction takes place on
campus utilizing classrooms, specialty major labs, including the training kitchen, production bakery, greenhouse,
technology center, and media center. All students are issued a Chromebook.
Instructors have access to tools for the development of learning resources, such as computers, copiers, printers,
etc.

Student/Teacher Ratio
Shepherds College’s Student/Teacher Ratio is predicated on the school’s commitment to provide an education
that impacts each and every student, meeting each student at his/her ability level and providing the necessary
support to not only teach to the norm in each class, but also find ways to challenge the more advanced students
and accommodate the more remedial students. Without a strong commitment to keeping student/teacher
ratios low, this type of learning is unlikely to happen.
It is the goal to maintain student/teacher ratios at a rate of 8:1 or better in each class throughout Shepherds
College. We utilize paraprofessionals in most classes to help meet this desired ratio. The Dean of Education is
responsible to monitor, manage, and maintain these ratios.

Lockers and Backpacks
First and second year students are assigned a locker and are responsible to provide their own lock. Third year
students will not have a locker but will be permitted to carry a backpack to Friday classes. First and second year
students are not permitted to have backpacks in class.
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Classroom Protocol
It is expected that each student attend class, arrive on time, and participate in classroom instruction and
laboratory settings. The Instructor reserves the right to dismiss a student for disruptive behavior. The instructor
will notify the student’s advisor and Dean of Education in event of a student being dismissed from class. If a
student is dismissed from class, he/she will meet with his advisor to rectify the situation. Students are responsible
for cleaning up after themselves before leaving the classroom.

Classroom Safety Rules
















Horseplay and related behaviors are prohibited
Students may not eat or drink in classes or during labs; they may carry water in a sealed container.
Report all injuries to instructor or paraprofessional.
When necessary, students may see nursing during class breaks.
Personal Protective Equipment (PPE) must be used in labs and field experience.
Do not use chemicals or equipment without prior permission.
Do not bring hazardous or illegal chemicals to class.
Do not block fire extinguishers, electric panels, or emergency exits.
Backpacks are not permitted in the classroom as they create a tripping hazard.
Obey warnings and instructional signs.
Safe lifting and good body mechanics are required. Ask for assistance if material is too heavy.
Culinary Arts students must have hair tied back and wear approved hats. Students must follow
sanitation rules with hand-washing and gloves. When contagious, students cannot work with food.
Culinary Arts students cannot wear nail polish or fake nails.
Personal electronic equipment, appliances, phones, etc. are not permitted. Keep cell phones in
residential area unless requested by instructor to bring to class.
Push in chairs and don’t leave belongings on the floor.

Field Experience
During the third year of both the culinary arts, horticulture, and technology training programs, field experience
allows students to integrate academic learning in vocational settings. The field experience is the culminating
learning experience for the student participating in the occupational training program. The student’s work is
supervised by the Field Experience Supervisor and the Lead Specialty Major Instructor oversees the field
experience placement. This experience allows the student the opportunity to practice and apply the knowledge
acquired through vocational preparation, while integrating academic and adaptive skills, such as professionalism,
problem solving, communication, and interpersonal skills. The field experience is an entry level, in-depth,
supervised work and study program, where the student has various responsibilities in field of study. The desired
result is to provide work experience and continued training in an industry standard setting. The student gains and
enhances skills related to their specialty major while demonstrating competencies, work habits, and attitudes
needed for employment in the field.



If student is injured at field experience, the student will report injuries to site supervisor and lead
instructor. The lead instructor will assess injury, complete a Medical Observation form, and have
student see nursing (if injury requires). A copy of the Medical Observation goes to nursing and student’s
advisor. The lead instructor will document the injury on the Field Experience Student Injury Report. A
copy of the injury report will be given to the Dean of Education. The lead instructor and advisor will
notify student’s parents.
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R.E.A.L. Instruction
Instruction on all levels at Shepherds College is R.E.A.L. Learning experiences at Shepherds College are
Relational, Experiential, Applicable, and Learner-based and occur during class, field experience work, residential
life, and advising meetings.
Relational instruction involves setting aside time for learners to talk and work together, building relationships
from authentic learning with fellow students and instructors, while promoting increased levels of intrinsic
motivation and enhanced cooperation and participation in the classroom which ultimately results in increased
learning.
Experiential instruction fully involves the learner. No one is a passive observer. Interest in activities and ideas is
ignited when students learn by using any or all of their senses. Experiential instruction allows the students to
make discoveries for themselves, and then share them with other students, resulting in relational learning.
Applicable instruction provides validity and purpose to the learning. When information is applicable to the
learner’s life, he/she is motivated to learn the information.
Learner-based instruction is not driven by the curriculum or the teacher’s preferences, but by the student’s
learning preferences resulting in increased motivation, learning, and achievement. Instructors ask, “Will this
teaching action optimize my student’s opportunity to learn?” Learner-based instruction involves giving students
choices in their educational process, resulting in enhanced production.

Completion Requirements
Students will be required to complete the following activities:
1.
2.
3.
4.
5.

Attend classes, labs, and field experience every day at a minimum rate of 75%.
Be actively engaged in the learning process.
Complete assignments, homework, and projects as assigned.
Complete and pass formative and summative assessments.
Complete and pass each course in their occupational training program.
6. Complete and pass field experience requirements.

Grading Policy
Students receive grades in their classes. We believe grades are an important factor in evaluating student
achievement, progress, and effort and ultimately in determining each student’s eligibility for commencement.
Grades allow us to evaluate the program’s effectiveness and allow us to provide feedback to students, parents,
and field experience supervisors. Grades will reflect achievement in the following areas: assessments, class
participation, projects, assignments, attendance, labs, and field experience evaluations. These measures of
student achievement prove to be valuable points of reference for potential employers.
The compilation of grades and scores for each class are the responsibility of the instructor. Through scoring of
assignments, competency assessments, examinations, presentations, etc., each instructor follows a
predetermined weighted value for each grading piece to determine a final class grade. Students receive regular
feedback from instructors regarding their progress and class performance. Progress reports are distributed in
the middle of each semester and comprehensive report cards are distributed at the conclusion of each academic
semester.

Report Cards
At mid-terms faculty and staff prepare a grade report for each student. At the end of each semester, a
comprehensive report card is created for each student, including grades for each class and comments related to
residential life, employment readiness, and growth towards Appropriate Independence™.

22

Dean’s List
Students achieving a 3.5 grade point average or higher at the end of each semester are placed on the Dean’s
Honor List. A student is disqualified from being on the Dean’s List if a student receives an Incomplete or
Withdrawal during that marking period. Students will receive a letter recognizing their achievement.

Student Records
Official student records are kept in the Administrative office in a locked fire-proof cabinet. Student records,
including copies of enrollment documentation, report cards, progress reports, failure to demonstrate satisfactory
academic progress and withdrawal and/or re-enrollment documentation, are kept a minimum of three years after
a student’s graduation or other departure from Shepherds College. Requests to access a student’s records and/or
receive an official transcript should be sent to: SC Dean of Education, 1805 15th Avenue, Union Grove, WI 53182.
In accordance with FERPA regulations, such a request from a current or former student will be addressed within
45 days. (Note: Records related to Financial Aid are kept in the business office.)

Individual Learning Plan
If a student demonstrates that he/she is unable to meet class expectations, he/she may be placed on a formal
Individual Plan. This determination is made by the Dean of Education, Advisor, and Instructor; it will include a
different set of class requirements scored strictly on a pass/fail basis. The details of any learning plan are
communicated to the student’s parents. Informal individual accommodations/modifications to class materials
are made as deemed necessary by the Instructor and Advisor.

Academic Honesty
As an educational institution, it is important that Shepherds College promote and expect complete academic
honesty from students. Cheating is not allowed under any circumstances or in any form. Any work a student
submits must be his or her own. Academic dishonesty is treated as a very serious offense. Copyright
infringement may result in civil and criminal penalties and liabilities. This applies to any copyright materials and
may include, but is not limited to: music, textbooks, online source materials, reference materials, etc.

Clock Hours
Academic progress is measured by clock hours and reported to the US Department of Education for Title IV
purposes. During year one and two, students attend vocational training and attend up to 450 clock hours each
academic term. During year three, students attend classes and complete field experience by applying vocational
training at off-site locations, in order to meet the clock hour requirements. In order to graduate, a student will
need to complete a minimum of 90% of the required 2700 clock hours in his/her program.

Satisfactory Academic Progress Policy
The Satisfactory Academic Progress Policy applies consistently to all students enrolled at Shepherds College (SC),
whether the student receives Federal Title IV aid or not. The policy is printed in the student handbook; the
handbook is posted on the SC website and each student receives a copy of the handbook during Student
Orientation at the start of each school year. As a clock hour school, SC officially operates in payment periods.
Throughout this policy and the Student Handbook these payment periods are referred to as payment
period/semester because the term semester is more familiar to most people.
Each payment period/semester, every student is required to take the full complement of courses for the
program in which he/she is enrolled.
Official Satisfactory Academic Progress (SAP) is calculated at the end of each payment period/semester. A letter
grade for each class is communicated to students on report cards and from these grades a Grade Point Average
(GPA) is calculated. Report cards are distributed at the conclusion of each academic period consisting of 450
clock hours and serve as a means of determining SAP for each student.
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A student’s academic progress will be measured according to the following scale:
A+ 100%
A 94-99%
A- 90-93%

B+
B
B-

88-89%
84-87%
80-83%

C+
C
C-

78-79%
74-77%
70-73%

D+
D
D-

68-69%
64-67%
60-63%

F
I
W

Below 60%
Incomplete
Withdrawn

Students must maintain SAP according to the following standards:

Qualitative



Students must maintain a cumulative GPA of 2.0, or higher.
A passing grade is necessary for each course.

Quantitative



Students must maintain a cumulative attendance rate of 75% or higher.
Students will have a maximum of four years, as an enrolled full-time student, to complete the three-year
Shepherds College program, allowing for one year to be repeated, if necessary.

Qualifying students are eligible to receive Title IV funds over a period of four academic years for the three-year
program in either Culinary Arts, Horticulture, or Technology. All attendance periods whether the student is
eligible for Title IV funds or not, count towards the maximum period of four academic years. Each academic
year consists of two payment periods/semesters.

Satisfactory Academic Progress Warning Period
At the end of each payment period/semester, any student failing to demonstrate SAP during that term will be
notified of this in writing by the Dean of Education. This notification will also inform the student of what needs
to happen in order to attain SAP in the subsequent payment period/semester.

Financial Aid Warning and Loss of Eligibility
Any student that fails to demonstrate SAP during any payment period/semester is placed on Financial Aid
Warning and will be notified of such by the Financial Aid Office. While on Financial Aid Warning, a student is
eligible to receive Title IV funds for one payment period/semester. A student on Financial Aid Warning needs to
meet the established standard for SAP, a cumulative GPA of 2.0, at the conclusion of the subsequent payment
period/semester in order to retain eligibility in Title IV. Two successive payment periods/semesters of failing to
demonstrate SAP will result in a student forfeiting eligibility to participate in Title IV. Failure to meet this
standard for three payment periods/semesters may result in a student being dismissed from school.

Satisfactory Academic Progress Appeal
Based on an extended illness, death of a close relative, or other extenuating circumstances a student may
submit written appeal along with any supporting documentation to the Dean of Education describing
circumstances beyond the student’s control that may have caused a failure to meet the satisfactory academic
progress standards. The Dean of Education will review the appeal and a determination of the appeal will be
made within two weeks. Cases will be reviewed on an individual basis and the student will be notified of his/her
appeal. If the appeal is approved the student will be placed on financial aid probation. Probation will allow the
student to receive financial aid but will be required to meet SAP by the end of the probation period, typically
one payment period/semester.

Academic Probation
The Dean of Education may place a student on Academic Probation for any or all of the following reasons related
to unsatisfactory academic performance:
1. Repeated failure to complete assignments on time
2. Poor quality of work
3. Failing a course, whether at the end of a grading period or at mid-term
4. Failing to demonstrate SAP
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Once placed on Academic Probation, the student meets with his/her Advisor to formulate a plan for improved
performance, and if necessary, forfeit his/her personal time and/or time spent on extra-curricular activities in
order to invest the necessary time to complete coursework.
Once the advisor determines that a student demonstrates academic improvement, the advisor appeals to the
Dean of Education for the student to be removed from Academic Probation. This appeal must be based on at
least one of the following:
1. A passing course grade
2. Submission of all late work and a minimum of four weeks of on-time coursework submission
3. Notification from the course instructor involved that the student’s performance indicates SAP
The Dean of Education then determines whether or not the student made sufficient progress and may be
removed from Academic Probation. A student wishing to appeal Academic Probation status may submit a
written request to the President who reviews the student’s standing and issue a decision of the appeal within
five business days.

Repeated Courses
Due to the progressive nature of the program, students are not allowed to repeat individual courses.

Withdrawal
A student is unable to withdrawal from individual courses. If they withdrawal from Shepherds College during an
academic term, they fail to meet the SAP Policy. Shepherds College does not allow for repetition of individual
courses.

Incompletes
If a student receives an Incomplete at the end of a payment period/semester, the student would be allowed to
make-up course work as required by the Dean of Education. A grade of Incomplete is not counted in the GPA.
Once a student completes all the course work, a grade will be assigned to the class, and a GPA will be calculated.
A grade of incomplete will count towards the maximum timeframe to complete a program.

Transfer of Credits to Shepherds College
Students transferring to Shepherds College can submit an official transcript from a previous educational
institution or training program. Upon receipt of a transcript, a thorough review of previous coursework and its
possible satisfaction of Shepherds College requirements will be conducted by the Dean of Education. The Dean
of Education will determine if any prior credit will be awarded in place of required coursework at Shepherds
College and communicate that decision within 30 days from the receipt of the official transcript. Official
transcripts received and a copy of the Dean of Education’s determination of credit will be filed in the student’s
official record. Grades for any transferred credits will not be factored into a student’s GPA, but accepted credits
will count as hours attempted and hours completed.
Due to the unique nature of Shepherds College, it is unlikely that credits from another institution will transfer to
Shepherds College and reduce the term or classes needed to earn a certificate of completion.

Transfer of Credits from Shepherds College
The transfer of credits will be entirely subject to the institution to which the student is transferring. Due to the
unique nature of Shepherds College, it is unlikely that credits will transfer to any other postsecondary program.

Transfer Between Programs Within Shepherds College
Should a student decide to change specialty majors after their original declaration, they may switch majors after
consulting with their advisor and the Dean of Education. The student must complete a Change of Major or
Program form, obtain appropriate signatures, and submit it to the Dean of Education.
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Pursuit of Second Certificate of Completion
Upon completion of a specialty major, a student may elect to apply for training in a second specialty major. The
Dean of Education and Lead Specialty Major Instructor will meet with the student to determine the plan of
action to fulfill this interest. A student will not be expected to repeat any courses for a second specialty major.

Noncredit and Remedial Courses
Courses that are audited do not count towards the maximum timeframe for program completion and no grades
are assigned. Due to the nature of the program, SC does not offer remedial courses.

Summer and Winter Breaks
No classes are available during summer or winter break.

Teach Out Agreement
The uniqueness of Shepherds College creates a significant challenge as the school seeks to establish a Teach Out
Agreement. This is evidenced in the particular intellectual and social needs of the students SC serves, the
specific training programs offered, and the design and length of our programs. As such, we have been unable to
identify a comparable school to include in our Teach Out Agreement.
In the absence of a postsecondary school with which to partner in this plan, the following commitment is given
to our students:


If it is ever determined that Shepherds College will close, or a specific program offered by the school
will be cancelled, the school’s Administration and Board of Directors are committed to sustaining
the school or program until all current students have the opportunity to complete their training.



In this situation, SC is also committed to helping current students and applicants explore and pursue
other postsecondary educational opportunities.

Aptitude Assessments
To help students increase their self-awareness, Shepherds College conducts several aptitude assessments, which
include: Specialty Major Report, DISC Personality assessment, the StrengthsQuest test, a learning preference
assessment, a spiritual gifts assessment, and the Five Love Languages test. Occupational assessments include: a
Field Experience Try-Out Evaluation, a Post-Graduation Occupational Assessment, and an Employment
Readiness Assessment.

Program Outcomes
Students receive training with public speaking, resume writing, interview preparation, social skill development,
and personal and professional soft-skills essential in finding and keeping employment. Upon the completion of
the Horticulture Program, the graduate will be trained for employment in community supported agriculture,
greenhouse production operations, landscape maintenance operations, garden center, and floral retail
operations. Upon the completion of the Culinary Arts Program, the graduate will be trained to work in the
culinary and food service industries as baker, banquet assistant, buffet or salad bar server, food service
assistant, line cook, or prep cook. Throughout the occupational programs, students will be challenged to
maximize their capabilities within their selected field.
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Curriculum Plan
2019-2020
YEAR

Lecture

Lab

8
26
44
44
22
76
36
22
90

64
10
64
28
14
32
36
50
90

130
132
134
140
141
150
151

Computer Skills
Health
Communications
Money Skills
On and For a Purpose
Personal and Professional Development 1
Independent Learning Skills
Daily Living Skills
Bible Track 1
Chapel 1
Roots of Faith
Introduction to Christianity
Introduction to Culinary Arts
Culinary Arts 1
Introduction to Horticulture
Horticulture 1

Total
Clock
Hrs.
72
36
108
72
36
108
72
72
180

12
24
12
24

12
48
12
48

24
72
24
72

160

Introduction to Technology

12

12

24

161
210
211
212
213

Technology 1
Applied Technology
Employment Readiness
Money Management
Personal and Professional Development 2
Bible Track 2
Chapel 2
Life of Christ
Ambassadors
Specialty Major
Culinary Arts 2
Horticulture 2
Technology 2
Personal Finance
Trained for Life
Bible Track 3
Christian Principles
Life in Bible Times
Specialty Major
Culinary Arts Field Experience
Horticulture Field Experience
Technology 3

24
24
32
48
58
72

48
48
40
24
14
36

72
72
72
72
72
108

Course #
110
111
112
113
114
115
116
120

1

2

230
231
232
240
250
260
310
311

3

331
332
340
350
360

Course Name
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Workbased

504

40
32
24

32
40
12

72
72
36

720

720

Course Catalog
Culinary Arts Program
The Culinary Arts Program requires the successful completion of three academic years. Students need to pass
each course in the program and have a minimum cumulative GPA of 2.0.

Culinary Arts Program – Year One
Introduction to Specialty Majors – 140, 150, 160

72 Clock Hours

The purpose of Introduction to Specialty Majors is to provide students with an overview of the various areas of
study and the employment opportunities for each.

Introduction to Culinary Arts – 140

24 Clock Hours

The purpose of Introduction to Culinary Arts is to teach basic cooking techniques, as well as the safe and
effective use of kitchen tools and equipment. Students gain an understanding of vocational
opportunities in the culinary industry.

Culinary Arts 1 – 141

72 Clock Hours

The purpose of Culinary Arts 1 is to teach basic cooking techniques, as well as the safe and effective use of
kitchen tools and equipment. To accomplish this goal, students will learn about professionalism and sanitation,
knife skills and safety, and cooking and baking techniques. In class, students will receive practical hands-on
training as they practice knife skills, implement various cooking and baking practices, and utilize the principles of
mis-en-place.

Computer Skills – 110

72 Clock Hours

This course is an introduction to practical computer skills including: Microsoft Office, Word, and basic
Excel. Students will learn word processing, e-mail, key boarding, social media, career research, basic parts of a
computer, and spreadsheet data entry.

Health – 111

36 Clock Hours

This course emphasizes the importance of knowledge, attitudes, and practices related to personal health and
wellness. Students are exposed to a wide range of subjects relating to physical, social, and emotional health.
Topics taught include: nutrition, physical fitness, reproduction, and how to find a doctor.

Communications – 112

108 Clock Hours

The purpose of this course is to develop nonverbal, verbal, and written communication skills to apply in a
professional setting. The learning objective is to prepare students for successful employment. Students watch
Job Smart videos to learn appropriate interactions for employment readiness. To accomplish this goal, students
will complete their My Fact Sheet, take a career interest survey, create a resume, learn how to complete
applications, and practice interview skills.

Money Skills – 113

72 Clock Hours

The purpose of this course is to instill an understanding and working knowledge of basic money skills, budgeting,
banking, time, occupational math, and liquid and linear measurement. To accomplish these goals, students
practice counting currency, adding and subtracting with decimals, rounding money, visiting the bank monthly to
withdraw money, maintaining a checkbook, and utilizing fractions in recipes.
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On and For A Purpose – 114

36 Clock Hours

The purpose of this course is to assist students in an understanding of God’s design for their lives. To accomplish
this goal, students examine their personality and identify their strengths. Students take the DISC personality and
StrengthsQuest assessments. This course enables students to enhance self-awareness, increase self-advocacy
skills, and develop skills in personal and professional relationships. Additionally, it provides guidance towards
future occupational goals.

Personal & Professional Development 1 – 115

108 Clock Hours

The purpose of this course is to instill an understanding of Appropriate Independence™ and personal character
while fostering social skill development. Students are challenged to grow personally and professionally as they
engage in community activities, work individually and as a team to solve conflict, gain self-awareness, and build
friendships. Students receive hands-on training to communicate effectively through media and technology,
identify emotions, and develop strengths.

Independent Learning Skills – 116

72 Clock Hours

The purpose of this course is to develop the skills necessary for life-long, independent learning. To foster this
goal, students complete a learning preference assessment to gain an understanding of how they learn. Hands-on
training includes organization, time management, memory development, and work efficiency. Students learn how
to set and meet goals using the S.M.A.R.T. model. Problem-solving, critical thinking and decision-making are vital
components of this course.

Daily Living Skills – 120

72 Clock Hours

The purpose of this course is to develop skills necessary to perform the activities of daily living. To accomplish
this goal, students learn how to care for themselves and perform tasks that allow them to grow toward becoming
more independent. In class, students receive practical hands-on training with health and hygiene, household
chores, laundry, meal planning, food preparations, nutrition, shopping, community living, home maintenance, and
transportation. Students practice and refine these skills in their residential life setting.

Bible Track 1

180 Clock Hours

Chapel 1 – 130
This course is offered in both the fall and spring semesters. During the fall semester, students study the
attributes of God and in the spring semester students study the Heroes of Faith (Hebrews 11). Students
participate in worship, Bible reading, discussion, and prayer groups.
Roots of Faith – 132
The purpose of this course is to instill in students an understanding of God’s plan for the redemption of man.
To accomplish this goal, students begin by focusing on God’s character and original plan for the world, learn
about the problem of sin, recognize events in the history of the nation of Israel and understand that Jesus is
the fulfillment of God’s promise for a deliverer. In class, students receive practical hands-on-training as they
examine major Biblical themes of both the Old and New Testament and learn key Biblical events in the
Redemption story. Students will develop prayer habits and memorize and apply Scripture. This course is
offered in the fall semester.
Introduction to Christianity – 134
The purpose of this course is to provide a basic understanding of bibliology, Christology, core Christian
beliefs, and world religions. To accomplish this goal, students will explore what Christians believe about
Scripture, faith, God the Father, Creation, Jesus Christ, the Holy Spirit, and the Church. In addition, students
will gain an understanding of spiritual disciplines and learn how to apply Biblical truth to daily life through
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hands-on training by using inductive Bible study tools and methods, memorizing Scripture, journaling, and
learning how to pray. This course is offered in the spring semester.

Culinary Arts Program – Year Two
Culinary Arts 2 – 240

504 Clock Hours

The goal of this course is to prepare students for employment in the culinary arts and/or food service industry.
Students learn sanitation, kitchen safety, knife skills, basic cooking terminology, applied math skills, nutrition,
catering, and food service professionalism. Other topics studied include: dry and moist heat cooking techniques,
baking, international cuisine, and sauce techniques.

Applied Technology – 210

72 Clock Hours

The purpose of this course is to develop an understanding of the personal and vocational uses of modern
technology. To accomplish this goal, students will practice job related skills such as researching a career, filling
out online job applications, and formatting a resume. In class, students will receive practical hands-on-training to
navigate the internet, manage e-mails and calendars, and use various types of personal technology.

Employment Readiness – 211

72 Clock Hours

This course prepares students for employment. Students train in resume writing, job searching, application
completing, and job interviewing. Other topics include: on-the-job communication, time management,
prioritizing job responsibilities, and communicating with employers, co-workers, and customers. Students
participate in an interview fair during each semester.

Money Management – 212

72 Clock Hours

The purpose of this course is to instill an understanding and working knowledge of income and expense, wants
and needs, and basic budgeting skills. To accomplish this goal, students practice hands-on money management
by going to the bank monthly to withdraw cash. Students practice budgeting by receiving a paycheck and pay bills
bi-weekly.

Personal & Professional Development 2 – 213

72 Clock Hours

The purpose of this course is to instill an understanding of personal awareness and advocacy, social skills,
community engagement, and professional development. To accomplish this goal, students complete projects,
discuss boundaries and society, participate in team building activities, gain insight into personal abilities or
preferences, and learn about working with others in a career. In class, students receive practical hands-on training
in boundaries, healthy relationships, team work skills, social cues, and career tips.

Bible Track 2

108 Clock Hours

Chapel 2 – 230
This course is offered in both the fall and spring semesters. During the fall semester, students study the book
of Proverbs and in the spring semester students study the Beatitudes (Matthew 5). Students participate in
worship, Bible reading, discussion, and prayer groups.
Life of Christ – 231
The purpose of this course is to instill an understanding of the deity and humanity of Jesus Christ. Jesus Christ
is both fully God and fully man. To accomplish this goal, students examine the virgin birth, Jesus’ life and
ministry, His death on the cross for payment of sin, His resurrection, ascension, and second coming. In class,
students will receive practical hands-on-training as they study the Gospel of John and learn how Jesus Christ’s
life, death, and resurrection impacts humanity. Students also memorize and apply key Scripture passages.
This course is offered in the fall semester.
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Ambassadors – 232
The purpose of this course is to instill in students an understanding of the main components of the Gospel
and equip disciples for service. In class, students receive practical, hands-on training as they discover an
understanding of themselves and their purpose in life, learn about Christian Ambassadors throughout the
history of the church, memorize Scripture, and develop skills to share their faith. This course is offered in the
spring semester.

Culinary Arts Program – Year Three
Culinary Arts Field Experience – 340

720 Clock Hours

During the third year of the specialty major training programs, the field experience allows students to integrate
academic learning in vocational settings. The field experience is the culminating learning experience for the
student participating in the occupational training program. The student’s work is supervised by the Field
Experience Supervisor and the Lead Specialty Major Instructor oversees the field experience placement. This
experience allows the student the opportunity to practice and apply the knowledge acquired through vocational
preparation, while integrating academic and adaptive skills, such as professionalism, problem solving,
communication, and interpersonal skills. The field experience is an entry level, in-depth, supervised work and
study program, where the student has various responsibilities in the field of study. The desired result is to provide
work experience and continued training in an industry standard environment. The student gains and enhances
skills related to their specialty major while demonstrating competencies, work habits, and attitudes needed for
employment in the field. Students may have multiple field experience sites allowing various learning
opportunities. The field experience site supervises completes two evaluations each semester which contributes
to the student’s overall grade for this course.

Personal Finance – 310

72 Clock Hours

This course will prepare students for financial independence. Students will learn to create a reasonable and
balanced budget based on their income. They will simulate paying bills and maintaining accurate financial records.
Students will also practice budgeting for future expenses, borrowing money, paying taxes, and avoiding scams.
The class will take monthly trips to the bank to withdraw funds for their personal monthly budget.

Trained For Life – 311

72 Clock Hours

The purpose of this course is to inspire the student creation of transitional goals. Students will search for jobs,
refine their resume, practice completion and submission of applications, and reinforce effective interviewing skills.
Students will also research residential options, set an estimated monthly budget, and identify community
resources to create a productive, independent lifestyle upon graduation from Shepherds College.

Bible Track 3

36 Clock Hours

Christian Principles – 331
The purpose of this course is to instill an understanding of the content and context of New Testament doctrine.
To accomplish this goal, students learn about the doctrines of Christ and the Holy Spirit, Redemption, the
Church, and the Future. In class, students receive practical hands-on-training as they examine these key
Biblical doctrines and memorize and apply Scripture. This course is offered in the fall semester.
Life in Bible Times – 332
The purpose of this course is to instill an understanding of the main historical, geographical, and cultural
themes of the Bible, understand key Jewish cultural components, and apply course content to life. In class,
students receive practical hands-on training as they utilize Bible study resources, memorize scripture, and
complete a life project that examines material learned, application, and how they will use it to impact their
world for Christ. This course is offered in the spring semester.
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Horticulture Program
The Horticulture Program requires the successful completion of three academic years. Students need to pass
each course in the program and have a minimum cumulative GPA of 2.0.

Horticulture Program – Year One
Introduction to Specialty Majors – 140, 150, 160

72 Clock Hours

The purpose of Introduction to Specialty Majors is to provide students with an overview of the various areas of
study and the employment opportunities for each.

Introduction to Horticulture – 150

24 Clock Hours

Introduction to Horticulture is designed to offer students a general overview to the principles and
practices in the development, production, and use of horticultural plants. This includes classification,
growth and development, environmental influences, and vocational opportunities in the industry.

Horticulture 1 – 151

72 Clock Hours

The goal of this course is to provide students with the basic horticulture skill set necessary to find substantial
employment within the green industry. Students train in the greenhouse, in the gardens of Shepherds Ministry,
and in the surrounding community. Classroom instruction provides botanical and workplace skills such as: Plant
Biology, Botany, Plant Materials Introduction, and Vegetable Gardening. Training includes equipment use,
safety, and care.

Computer Skills – 110

72 Clock Hours

This course is an introduction to practical computer skills including: Microsoft Office, Word, and basic
Excel. Students will learn word processing, e-mail, key boarding, social media, career research, basic parts of a
computer, and spreadsheet data entry.

Health – 111

36 Clock Hours

This course emphasizes the importance of knowledge, attitudes, and practices related to personal health and
wellness. Students are exposed to a wide range of subjects relating to physical, social, and emotional health.
Topics taught include: nutrition, physical fitness, reproduction, and how to find a doctor.

Communications – 112

108 Clock Hours

The purpose of this course is to develop nonverbal, verbal, and written communication skills to apply in a
professional setting. The learning objective is to prepare students for successful employment. Students watch
Job Smart videos to learn appropriate interactions for employment readiness. To accomplish this goal, students
will complete their My Fact Sheet, take a career interest survey, create a resume, learn how to complete
applications, and practice interview skills.

Money Skills – 113

72 Clock Hours

The purpose of this course is to instill an understanding and working knowledge of basic money skills, budgeting,
banking, time, occupational math, and liquid and linear measurement. To accomplish these goals, students
practice counting currency, adding and subtracting with decimals, rounding money, visiting the bank monthly to
withdraw money, maintaining a checkbook, and utilizing fractions in recipes.

On and For A Purpose – 114

36 Clock Hours

The purpose of this course is to assist students in an understanding of God’s design for their lives. To accomplish
this goal, students examine their personality and identify their strengths. Students take the DISC personality and
StrengthsQuest assessments. This course enables students to enhance self-awareness, increase self-advocacy
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skills, and develop skills in personal and professional relationships. Additionally, it provides guidance towards
future occupational goals.

Personal & Professional Development 1 – 115

108 Clock Hours

The purpose of this course is to instill an understanding of Appropriate Independence™ and personal character
while fostering social skill development. Students are challenged to grow personally and professionally as they
engage in community activities, work individually and as a team to solve conflict, gain self-awareness, and build
friendships. Students receive hands-on training to communicate effectively through media and technology,
identify emotions, and develop strengths.

Independent Learning Skills – 116

72 Clock Hours

The purpose of this course is to develop the skills necessary for life-long, independent learning. To foster this
goal, students complete a learning preference assessment to gain an understanding of how they learn. Hands-on
training includes organization, time management, memory development, and work efficiency. Students learn how
to set and meet goals using the S.M.A.R.T. model. Problem-solving, critical thinking and decision-making are vital
components of this course.

Daily Living Skills – 120

72 Clock Hours

The purpose of this course is to develop skills necessary to perform the activities of daily living. To accomplish
this goal, students learn how to care for themselves and perform tasks that allow them to grow toward becoming
more independent. In class, students receive practical hands-on training with health and hygiene, household
chores, laundry, meal planning, food preparations, nutrition, shopping, community living, home maintenance, and
transportation. Students practice and refine these skills in their residential life setting.

Bible Track 1

180 Clock Hours

Chapel 1 – 130
This course is offered in both the fall and spring semesters. During the fall semester, students study the
attributes of God and in the spring semester students study the Heroes of Faith (Hebrews 11). Students
participate in worship, Bible reading, discussion, and prayer groups.
Roots of Faith – 132
The purpose of this course is to instill in students an understanding of God’s plan for the redemption of man.
To accomplish this goal, students begin by focusing on God’s character and original plan for the world, learn
about the problem of sin, recognize events in the history of the nation of Israel and understand that Jesus is
the fulfillment of God’s promise for a deliverer. In class, students receive practical hands-on-training as they
examine major Biblical themes of both the Old and New Testament and learn key Biblical events in the
Redemption story. Students will develop prayer habits and memorize and apply Scripture. This course is
offered in the fall semester.
Introduction to Christianity – 134
The purpose of this course is to provide a basic understanding of bibliology, Christology, core Christian
beliefs, and world religions. To accomplish this goal, students will explore what Christians believe about
Scripture, faith, God the Father, Creation, Jesus Christ, the Holy Spirit, and the Church. In addition, students
will gain an understanding of spiritual disciplines and learn how to apply Biblical truth to daily life through
hands-on training by using inductive Bible study tools and methods, memorizing Scripture, journaling, and
learning how to pray. This course is offered in the spring semester.
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Horticulture Program – Year Two
Horticulture 2 – 250

504 Clock Hours

The goal of this course is to provide students with the skill set necessary to find substantial employment within
the green industry. Students train in the greenhouse, on the grounds of Shepherds Ministry, and in the
surrounding community. Classroom instruction provides botanical knowledge, plant materials, and workplace
skills such as: floral design, pest control, landscape design, and plant propagation, as well as common tasks such
as tool safety and care. The Horticulture program at Shepherds College focuses on four general aspects of
vocational preparedness:
1.
2.
3.
4.

Greenhouse Production Operations
Landscape Maintenance Operations
Community Supported Agriculture Operations
Garden Center/Floral Retail Operations

Applied Technology – 210

72 Clock Hours

The purpose of this course is to develop an understanding of the personal and vocational uses of modern
technology. To accomplish this goal, students will practice job related skills such as researching a career, filling
out online job applications, and formatting a resume. In class, students will receive practical hands-on-training to
navigate the internet, manage e-mails and calendars, and use various types of personal technology.

Employment Readiness – 211

72 Clock Hours

This course prepares students for employment. Students train in resume writing, job searching, application
completing, and job interviewing. Other topics include: on-the-job communication, time management,
prioritizing job responsibilities, and communicating with employers, co-workers, and customers. Students
participate in an interview fair during each semester.

Money Management – 212

72 Clock Hours

The purpose of this course is to instill an understanding and working knowledge of income and expense, wants
and needs, and basic budgeting skills. To accomplish this goal, students practice hands-on money management
by going to the bank monthly to withdraw cash. Students practice budgeting by receiving a paycheck and pay bills
bi-weekly.

Personal & Professional Development 2 – 213

72 Clock Hours

The purpose of this course is to instill an understanding of personal awareness and advocacy, social skills,
community engagement, and professional development. To accomplish this goal, students complete projects,
discuss boundaries and society, participate in team building activities, gain insight into personal abilities or
preferences, and learn about working with others in a career. In class, students receive practical hands-on training
in boundaries, healthy relationships, team work skills, social cues, and career tips.

Bible Track 2

108 Clock Hours

Chapel 2 – 230
This course is offered in both the fall and spring semesters. During the fall semester, students study the book
of Proverbs and in the spring semester students study the Beatitudes (Matthew 5). Students participate in
worship, Bible reading, discussion, and prayer groups.
Life of Christ – 231
The purpose of this course is to instill an understanding of the deity and humanity of Jesus Christ. Jesus Christ
is both fully God and fully man. To accomplish this goal, students examine the virgin birth, Jesus’ life and
ministry, His death on the cross for payment of sin, His resurrection, ascension, and second coming. In class,
students will receive practical hands-on-training as they study the Gospel of John and learn how Jesus Christ’s
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life, death, and resurrection impacts humanity. Students also memorize and apply key Scripture passages.
This course is offered in the fall semester.
Ambassadors – 232
The purpose of this course is to instill in students an understanding of the main components of the Gospel
and equip disciples for service. In class, students receive practical, hands-on training as they discover an
understanding of themselves and their purpose in life, learn about Christian Ambassadors throughout the
history of the church, memorize Scripture, and develop skills to share their faith. This course is offered in the
spring semester.

Horticulture Program – Year Three
Horticulture Field Experience – 350

720 Clock Hours

During the third year of the specialty major training programs, the field experience allows students to integrate
academic learning in vocational settings. The field experience is the culminating learning experience for the
student participating in the occupational training program. The student’s work is supervised by the Field
Experience Supervisor and the Lead Specialty Major Instructor oversees the field experience placement. This
experience allows the student the opportunity to practice and apply the knowledge acquired through vocational
preparation, while integrating academic and adaptive skills, such as professionalism, problem solving,
communication, and interpersonal skills. The field experience is an entry level, in-depth, supervised work and
study program, where the student has various responsibilities in the field of study. The desired result is to provide
work experience and continued training in an industry standard environment. The student gains and enhances
skills related to their specialty major while demonstrating competencies, work habits, and attitudes needed for
employment in the field. Students may have multiple field experience sites allowing various learning
opportunities. The field experience site supervises completes two evaluations each semester which contributes
to the student’s overall grade for this course.

Personal Finance – 310

72 Clock Hours

This course will prepare students for financial independence. Students will learn to create a reasonable and
balanced budget based on their income. They will simulate paying bills and maintaining accurate financial records.
Students will also practice budgeting for future expenses, borrowing money, paying taxes, and avoiding scams.
The class will take monthly trips to the bank to withdraw funds for their personal monthly budget.

Trained For Life – 311

72 Clock Hours

The purpose of this course is to inspire the student creation of transitional goals. Students will search for jobs,
refine their resume, practice completion and submission of applications, and reinforce effective interviewing skills.
Students will also research residential options, set an estimated monthly budget, and identify community
resources to create a productive, independent lifestyle upon graduation from Shepherds College.

Bible Track 3

36 Clock Hours

Christian Principles – 331
The purpose of this course is to instill an understanding of the content and context of New Testament doctrine.
To accomplish this goal, students learn about the doctrines of Christ and the Holy Spirit, Redemption, the
Church, and the Future. In class, students receive practical hands-on-training as they examine these key
Biblical doctrines and memorize and apply Scripture. This course is offered in the fall semester.
Life in Bible Times – 332
The purpose of this course is to instill an understanding of the main historical, geographical, and cultural
themes of the Bible, understand key Jewish cultural components, and apply course content to life. In class,
students receive practical hands-on training as they utilize Bible study resources, memorize scripture, and
complete a life project that examines material learned, application, and how they will use it to impact their
world for Christ. This course is offered in the spring semester.
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Technology Program
The Technology Program requires the successful completion of three academic years. Students need to pass
each course in the program and have a minimum cumulative GPA of 2.0.

Technology Program – Year One
Introduction to Specialty Majors – 140, 150, 160

72 Clock Hours

The purpose of Introduction to Specialty Majors is to provide students with an overview of the various areas of
study and the employment opportunities for each.

Introduction to Technology – 160

24 Clock Hours

Introduction to Technology is designed to offer students a general overview to the principles and
practices in the four tracks: professional office, web development, IT maintenance and repair, and mass
media production. Students gain an understanding of vocational opportunities in the technology field.

Technology 1 – 161

72 Clock Hours

Technology 1 is designed to offer students a general overview to the principles and practices in the four tracks:
professional office, web development, IT maintenance and repair, and mass media production. To accomplish
this goal, students will learn Programming Concepts, Troubleshooting Concepts, Home Office Networking,
Copying/Scanning, Customer Service, Phone Etiquette, Video Production, and Data Entry. Additionally, students
will review key concepts from Computer Skills 110, including: Keyboarding, E-mail w/ etiquette, Internet - safety
& research, Copyright, MS Windows, File Management, Device Set-up/Utilization, and MS Word/Excel.

Computer Skills – 110

72 Clock Hours

This course is an introduction to practical computer skills including: Microsoft Office, Word, and basic
Excel. Students will learn word processing, e-mail, key boarding, social media, career research, basic parts of a
computer, and spreadsheet data entry.

Health – 111

36 Clock Hours

This course emphasizes the importance of knowledge, attitudes, and practices related to personal health and
wellness. Students are exposed to a wide range of subjects relating to physical, social, and emotional health.
Topics taught include: nutrition, physical fitness, reproduction, and how to find a doctor.

Communications – 112

108 Clock Hours

The purpose of this course is to develop nonverbal, verbal, and written communication skills to apply in a
professional setting. The learning objective is to prepare students for successful employment. Students watch
Job Smart videos to learn appropriate interactions for employment readiness. To accomplish this goal, students
will complete their My Fact Sheet, take a career interest survey, create a resume, learn how to complete
applications, and practice interview skills.

Money Skills – 113

72 Clock Hours

The purpose of this course is to instill an understanding and working knowledge of basic money skills, budgeting,
banking, time, occupational math, and liquid and linear measurement. To accomplish these goals, students
practice counting currency, adding and subtracting with decimals, rounding money, visiting the bank monthly to
withdraw money, maintaining a checkbook, and utilizing fractions in recipes.
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On and For A Purpose – 114

36 Clock Hours

The purpose of this course is to assist students in an understanding of God’s design for their lives. To accomplish
this goal, students examine their personality and identify their strengths. Students take the DISC personality and
StrengthsQuest assessments. This course enables students to enhance self-awareness, increase self-advocacy
skills, and develop skills in personal and professional relationships. Additionally, it provides guidance towards
future occupational goals.

Personal & Professional Development 1 – 115

108 Clock Hours

The purpose of this course is to instill an understanding of Appropriate Independence™ and personal character
while fostering social skill development. Students are challenged to grow personally and professionally as they
engage in community activities, work individually and as a team to solve conflict, gain self-awareness, and build
friendships. Students receive hands-on training to communicate effectively through media and technology,
identify emotions, and develop strengths.

Independent Learning Skills – 116

72 Clock Hours

The purpose of this course is to develop the skills necessary for life-long, independent learning. To foster this
goal, students complete a learning preference assessment to gain an understanding of how they learn. Hands-on
training includes organization, time management, memory development, and work efficiency. Students learn how
to set and meet goals using the S.M.A.R.T. model. Problem-solving, critical thinking and decision-making are vital
components of this course.

Daily Living Skills – 120

72 Clock Hours

The purpose of this course is to develop skills necessary to perform the activities of daily living. To accomplish
this goal, students learn how to care for themselves and perform tasks that allow them to grow toward becoming
more independent. In class, students receive practical hands-on training with health and hygiene, household
chores, laundry, meal planning, food preparations, nutrition, shopping, community living, home maintenance, and
transportation. Students practice and refine these skills in their residential life setting.

Bible Track 1

180 Clock Hours

Chapel 1 – 130
This course is offered in both the fall and spring semesters. During the fall semester, students study the
attributes of God and in the spring semester students study the Heroes of Faith (Hebrews 11). Students
participate in worship, Bible reading, discussion, and prayer groups.
Roots of Faith – 132
The purpose of this course is to instill in students an understanding of God’s plan for the redemption of man.
To accomplish this goal, students begin by focusing on God’s character and original plan for the world, learn
about the problem of sin, recognize events in the history of the nation of Israel and understand that Jesus is
the fulfillment of God’s promise for a deliverer. In class, students receive practical hands-on-training as they
examine major Biblical themes of both the Old and New Testament and learn key Biblical events in the
Redemption story. Students will develop prayer habits and memorize and apply Scripture. This course is
offered in the fall semester.
Introduction to Christianity – 134
The purpose of this course is to provide a basic understanding of bibliology, Christology, core Christian
beliefs, and world religions. To accomplish this goal, students will explore what Christians believe about
Scripture, faith, God the Father, Creation, Jesus Christ, the Holy Spirit, and the Church. In addition, students
will gain an understanding of spiritual disciplines and learn how to apply Biblical truth to daily life through
hands-on training by using inductive Bible study tools and methods, memorizing Scripture, journaling, and
learning how to pray. This course is offered in the spring semester.
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Technology Program – Year Two
Technology 2 – 260

504 Clock Hours

The goal of this course is to prepare students for employment in the technology industry in one of the four tracks:
professional office, web development, IT maintenance and repair, and mass media production. All students will
receive training in keyboarding, document scanning, copying, digital conversion, document disposal, customer
service, data entry, understanding e-mail, internet research, internet safety, filing (digital storage, organization,
and maintenance), professional office skills, introduction to programming, copyright/licensing, introduction to
networking, windows and file management, and introduction to media. Students will select one of the four tracks
for concentrated training: professional office, programming and coding, trouble shooting and repair, or mass
media production.

Applied Technology – 210

72 Clock Hours

The purpose of this course is to develop an understanding of the personal and vocational uses of modern
technology. To accomplish this goal, students will practice job related skills such as researching a career, filling
out online job applications, and formatting a resume. In class, students will receive practical hands-on-training to
navigate the internet, manage e-mails and calendars, and use various types of personal technology.

Employment Readiness – 211

72 Clock Hours

This course prepares students for employment. Students train in resume writing, job searching, application
completing, and job interviewing. Other topics include: on-the-job communication, time management,
prioritizing job responsibilities, and communicating with employers, co-workers, and customers. Students
participate in an interview fair during each semester.

Money Management – 212

72 Clock Hours

The purpose of this course is to instill an understanding and working knowledge of income and expense, wants
and needs, and basic budgeting skills. To accomplish this goal, students practice hands-on money management
by going to the bank monthly to withdraw cash. Students practice budgeting by receiving a paycheck and pay bills
bi-weekly.

Personal & Professional Development 2 – 213

72 Clock Hours

The purpose of this course is to instill an understanding of personal awareness and advocacy, social skills,
community engagement, and professional development. To accomplish this goal, students complete projects,
discuss boundaries and society, participate in team building activities, gain insight into personal abilities or
preferences, and learn about working with others in a career. In class, students receive practical hands-on training
in boundaries, healthy relationships, team work skills, social cues, and career tips.

Bible Track 2

108 Clock Hours

Chapel 2 – 230
This course is offered in both the fall and spring semesters. During the fall semester, students study the book
of Proverbs and in the spring semester students study the Beatitudes (Matthew 5). Students participate in
worship, Bible reading, discussion, and prayer groups.
Life of Christ – 231
The purpose of this course is to instill an understanding of the deity and humanity of Jesus Christ. Jesus Christ
is both one hundred percent God and one hundred percent man. To accomplish this goal, students examine
the virgin birth, Jesus’ life and ministry, His death on the cross for payment of sin, His resurrection, ascension,
and second coming. In class, students will receive practical hands-on-training as they study the Gospel of John
and learn how Jesus Christ’s life, death, and resurrection impacts humanity. Students also memorize and
apply key Scripture passages. This course is offered in the fall semester.
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Ambassadors – 232
The purpose of this course is to instill in students an understanding of the main components of the Gospel
and equip disciples for service. In class, students receive practical, hands-on training as they discover an
understanding of themselves and their purpose in life, learn about Christian Ambassadors throughout the
history of the church, memorize Scripture, and develop skills to share their faith. This course is offered in the
spring semester.

Technology Program – Year Three
Technology Field Experience – 360

720 Clock Hours

During the third year of the specialty major training programs, the field experience allows students to integrate
academic learning in vocational settings. The field experience is the culminating learning experience for the
student participating in the occupational training program. The student’s work is supervised by the Field
Experience Supervisor and the Lead Specialty Major Instructor oversees the field experience placement. This
experience allows the student the opportunity to practice and apply the knowledge acquired through vocational
preparation, while integrating academic and adaptive skills, such as professionalism, problem solving,
communication, and interpersonal skills. The field experience is an entry level, in-depth, supervised work and
study program, where the student has various responsibilities in the field of study. The desired result is to provide
work experience and continued training in an industry standard environment. The student gains and enhances
skills related to their specialty major while demonstrating competencies, work habits, and attitudes needed for
employment in the field. Students may have multiple field experience sites allowing various learning
opportunities. The field experience site supervises completes two evaluations each semester which contributes
to the student’s overall grade for this course.

Personal Finance – 310

72 Clock Hours

This course will prepare students for financial independence. Students will learn to create a reasonable and
balanced budget based on their income. They will simulate paying bills and maintaining accurate financial records.
Students will also practice budgeting for future expenses, borrowing money, paying taxes, and avoiding scams.
The class will take monthly trips to the bank to withdraw funds for their personal monthly budget.

Trained For Life – 311

72 Clock Hours
The purpose of this course is to inspire the student creation of transitional goals. Students will search for jobs,
refine their resume, practice completion and submission of applications, and reinforce effective interviewing skills.
Students will also research residential options, set an estimated monthly budget, and identify community
resources to create a productive, independent lifestyle upon graduation from Shepherds College.

Bible Track 3

36 Clock Hours

Christian Principles – 331
The purpose of this course is to instill an understanding of the content and context of New Testament doctrine.
To accomplish this goal, students learn about the doctrines of Christ and the Holy Spirit, Redemption, the
Church, and the Future. In class, students receive practical hands-on-training as they examine these key
Biblical doctrines and memorize and apply Scripture. This course is offered in the fall semester.
Life in Bible Times – 332
The purpose of this course is to instill an understanding of the main historical, geographical, and cultural
themes of the Bible, understand key Jewish cultural components, and apply course content to life. In class,
students receive practical hands-on training as they utilize Bible study resources, memorize scripture, and
complete a life project that examines material learned, application, and how they will use it to impact their
world for Christ. This course is offered in the spring semester.
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Family Education Right to Privacy Act
Under authority of the Family Education Right to Privacy Act (FERPA), Shepherds College has established a policy
for the release of student and/or graduate information:


All students attending Shepherds College, parents of minor students, and parents of tax dependent
students have the right to inspect, review, and challenge their academic records including grades,
attendance, advising, and any additional information contained in their education records or that of
their minor or tax-dependent child. The right to student file information is not conveyed to any spouse
or family member by the right of relationship. A spouse does not have access. As a postsecondary
educational institution, parental access to student’s records will be allowed without prior consent of the
students if the students are dependents.



Education records are defined as files, materials, or documents that contain information directly related
to students and are maintained by the institution. The Dean of Education supervises records and
provides access to designated staff for the purpose of recording grades, attendance, and advising. The
Financial Aid Coordinator determines financial assistance eligibility.



Each student and the parent or guardians of a dependent student have the right to review their
academic and financial assistance records. The review will be allowed during regular program hours
under appropriate supervision. The student and/or parent must notify the school one day in advance.



During and after inspection of the file, no original document may be removed by the examining party.
Shepherds College will provide one copy of each document free of charge and will do so within five
business days of the student's or their parent's request.



Written consent is required before education records may be disclosed to third parties with the
exception of the accrediting commissions and government agencies so authorized by law.
Anytime access is granted to a student file, for purposes of review by other than appropriate
management, state, or federal authorities, an access log will be kept of the date, place, and time during
which access occurred. The name of the person(s) who accessed the file and the reason for the file
review will be recorded in the log.



Under no circumstances will Shepherds College disclose to any agency or person any statistic or report
in the student files that relate to Campus Crime Information reporting requirements. This does not
preclude disclosure under order of the court or to agencies entitled to access by right of legislation.

Attendance and Withdrawal
Attendance
Regular classroom attendance is a point of emphasis at Shepherds College. Students are required to be in class
or at their field experience unless they are sick or have an excused absence. If a student is absent from class
twice, and the absence is unexcused, the student will meet with instructor; the instructor will notify student’s
advisor and the Dean of Education. By setting high expectations with regards to attendance, we hope to
promote personal development in the areas of dependability and responsibility. Students are expected to
attend class each day unless an illness prevents otherwise. In the case of illness, it is the responsibility of each
individual student to contact his/her Advisor to request an excused absence. The Advisor will notify the Dean of
Education, Dean of Students, Administrative Assistant, and Instructor of the student’s excused absence. If a
student is not sick and misses class that was not excused, the instructor will notify the Dean of Education, Dean
of Students, Administrative Assistant, and Advisor. In the event of extended or regular absenteeism, the college
may request that a student visit a physician for an evaluation. Parents/guardians are notified prior to this course
of action if it is deemed necessary. Unexcused absences are dealt with on an individual basis and the student’s
Instructor, Advisor, and Dean of Education will have input into this situation.
40

Attendance is tracked according to clock hours and impacts a student’s eligibility for Federal Student Aid
disbursements. Absence from classes will prevent a student from fulfilling the clock hour requirements,
resulting in a delay in the disbursement of funds to the student’s account.
Students are expected to be in class on time, as we seek to develop important traits that will prove beneficial in
life. Tardiness to class initially results in the student being required to make up missed time on a daily basis.
After second time a student is tardy, they will have a meeting with instructor to discuss and problem solve; if a
student is tardy three times, he/she will meet with his/her advisor and instructor and the Dean of Education will
be notified.
For outside funding sources, other than Federal Student Aid, the first day attending class will be the official
census date for each student.

Formal Withdrawal
Students withdrawing from the program must do the following:
1. Submit a written letter of withdrawal to the President of Shepherds College
2. Meet with the Financial Aid Officer

Informal Withdrawal
If a student misses class and there is no contact from the student or family for 14 calendar days, the student will
be considered withdrawn from school.

Program Completion
Students will have a maximum of four years, as an enrolled full-time student, to complete the three-year
Shepherds College program, allowing for one year to be repeated, if necessary.

Readmission
If a student withdraws from Shepherds College and later desires to re-enroll, the student must apply for
readmission.
Any former student seeking readmission to Shepherds College must indicate a desire to reapply in writing to the
Director of Admissions. Applicants for readmission will be subject to the same admissions criteria as any
applicant, which may include interviews and assessments on campus. The student’s candidacy for readmission
will be evaluated by the Admissions Committee and is not guaranteed.
If a student was dismissed for disciplinary reasons and is interested in returning to Shepherds College, the
student must submit a letter of interest in readmission to the President of Shepherds College. Following an
interview with the former student, the President will determine whether, or not, the individual will be invited to
reapply to Shepherds College. If invited to reapply, the student must go through the complete admissions
process in order to be given full consideration for readmission to Shepherds College.
If a student was dismissed due to poor academic performance, the student may apply for readmission, and must
provide evidence of remediation in the problematic academic area(s). In addition, the student will be
interviewed by the Dean of Education.
No former student, having been dismissed from Shepherds College due to academic or disciplinary reasons, will
be considered for readmission until he/she has been away from Shepherds College for at least one full academic
term.
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Financial Aid
Types of Financial Assistance Offered
For the 2019-20 School Year, the following financial assistance may be available depending on individual
student eligibility. Criteria for selecting recipients of Federal, State, local, and private assistance is
determined by the awarding body. Please note: Any arrest resulting in drug-related charges will disqualify a
student from being eligible for Federal Student Aid.

Federal: Pell Grant, Direct Student Loans (Subsidized and Unsubsidized) and Parent Plus Loans







Only students with a high school diploma or GED are eligible to receive Federal Student Aid.
Eligible students can receive Federal Direct Loans by completing the FAFSA form either online or by
paper. The results of this application determine the kind of loan or if a student is eligible for a loan.
Students have the right to decline any and all loans in part or whole.
Terms of the individual loans are included in the award notice for all loans a student is eligible to
receive.
Students must complete the following before taking out a loan:
o Entrance Counseling
 https://studentloans.gov/myDirectLoan/counselingInstructions.action
o Master Promissory Note
 https://studentloans.gov/myDirectLoan/launchMpn.action
Upon withdraw or graduation from Shepherds College a student must complete exit counseling.
o This is found at: https://studentloans.gov/myDirectLoan/counselingInstructions.action

State: Vocational Rehab or Similar Program
Private:


View list of scholarships offered at: https://shepherdscollege.edu/program-andadmissions/admissions/financial-aid/

Institutional:


Shepherds College has a limited amount of money set aside for each incoming class to award needbased scholarships. In order to be considered for an internal scholarship, students/families must
submit completed FAFSA or tax forms from most recent calendar year and verification of the
student’s social security benefits. Families will also be expected to pursue funding through the home
state of the student before an internal scholarship will be awarded.

Eligibility for Financial Aid
Students must achieve satisfactory progress as outlined in the student handbook to remain eligible for
student aid. They must also file a FAFSA and submit required financial documents each academic year.

Aid Disbursement
Federal Student Aid


First Disbursements
o Pell Grant are disbursed within two weeks of the start of the term
o Direct loans are disbursed 30 days after the start of the term



Second Disbursements
o Grant and Loans are disbursed after a student has completed 450 clock hours in a particular
academic year
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State, Local, and Private Funds


State, local, and private funds will be applied within two business days of receipt or as required by
the source of funding whichever is sooner.

Institutional


Institutional disbursements are applied at the beginning of the academic year

Return of Title IV Financial Aid Funds
All students must follow the school’s refund policy.
If a student withdraws or stops attending Shepherds College within a semester, federal financial aid regulations
require that a recalculation be done on financial aid funds received for that semester.
The financial aid recalculation is based on the student’s last day of attendance and any unearned aid must be
returned to the federal government. Federal financial aid is not 100% earned until the attendance exceeds 60%
of the semester. As a result of a financial aid recalculation, a student may be responsible to pay tuition charges
that were originally covered by financial aid funds that the school was required to return, and they could also
owe money directly to the grant program. Students should contact the Financial Aid Office at the school for
additional information about the recalculation policy.
The amount of Title IV aid earned is figured by taking the percentage of enrollment completed multiplied by the
total Title IV funds disbursed, plus the Title IV funds that could have been disbursed by federal guidelines. The
difference between disbursed and earned is the unearned portion.
Any Title IV aid that is unearned must be returned. If the student does not receive the full Title IV that he/she
earned, then a post withdrawal disbursement may be made.
After determining the amount of aid that is unearned, that amount must be returned. If there is aid that is
unearned, it may be the responsibility of the school and/or the student to return the funds.
The institution is responsible for returning the lesser of the following:
1. Total amount of unearned aid.
2. The amount of institutional charges multiplied by the unearned aid.
The student is notified if he/she owes unearned aid back to the federal government.
Refunds from the student accounts for unearned student aid are repaid in the following order:
1.
2.
3.
4.
5.
6.

Stafford Loan (unsubsidized)
Stafford Loan (subsidized)
Parent Plus Loan
Pell Grant
Employer
Student

All refunds are made within 30 days of the date of withdrawal. For refund purposes, institutional charges
according to the federal guidelines are: tuition, lab fees, textbooks, supplies, uniforms, and graduation fees.
The application/enrollment fee and preregistration costs are fully earned by the school.
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Travel Policy
Vehicle Transport
Families that transport students by vehicle should schedule student arrivals to and departures from the college
according to the published school calendar.

Air, Bus, Train Travel
Shepherds College provides transportation and gate escorts for students traveling by air, bus, or train. Parents
are responsible to book the ticket and communicate travel plans to the College Administrative Assistant. We
encourage parents to book direct flights whenever possible. If a student has a connecting flight, parents are
responsible for arranging layover escort service with the airline. Parents are expected to pay for baggage fees
when the flight is booked; college staff will not pay for baggage fees at airport check-in. Additionally, students
will need cash or a debit card to pay for the cost of meals. Shepherds College does not provide transportation
to/from Midway airport or Chicago Union Station.

Connecting Flight Escort Arrangements
Inform the airlines the need for an escort for both departing and arriving flights; notify the airlines that a
Shepherds College staff will escort the student to/from the gate. The “Air Carrier Access Act” (ACAA) states you
do not pay for an airline escort for your student. Contact the airline by phone to request an airport escort for
layover flights. If you are told there is a charge for an airport escort, ask to speak to the manager.

Identification
A government issued ID such as a driver’s license, state ID, or passport is required for air travel. Please label
student’s luggage pieces with identification tags.

Travel Fees
Shepherds College transports students to local airports and train and bus stations on scheduled travel days.
Students traveling by air, bus, or train using a SC escort will incur a travel fee billed through the finance office
and charged to the student’s tuition account. If a need arises for a student to travel home on a non-scheduled
travel day, contact your student’s advisor. Please note that travel fees are significantly higher for transport
outside the prescribed days and times. Exceptions will be made for travel related to medical needs, and
funerals, and transport will be charged according to the applicable travel day rate.

Milwaukee Airport (MKE) - $50 Travel Fee



Schedule flight arrival and departure times between 9:00 a.m. and 6:00 p.m.
Flights to and from MKE outside travel date and time parameters will be subject to a charge of $150.

O’Hare Airport (ORD) - $75 Travel Fee



Schedule flight arrival and departure times between 9:00 a.m. and 6:00 p.m.
Flights to and from ORD outside travel date and time parameters will be subject to a charge of $250.

Sturtevant Amtrak Station - $15 Travel Fee



Schedule train arrival and departure times between 9:00 a.m. and 6:00 p.m.
Travel to and from the Sturtevant Amtrak Station outside travel date and time parameters will be
subject to a charge of $50.

Milwaukee Intermodal Station - $50 Travel Fee



Schedule bus/train arrival and departure times between 9:00 a.m. and 6:00 p.m.
Travel to and from the Milwaukee Intermodal outside travel date and time parameters will be
subject to a charge of $125.
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Packing
Specific packing requests should be communicated to the Administrative Assistant no later than one week prior
to travel day. Parents will receive a courtesy reminder e-mail approximately one month prior to travel day. We
cannot guarantee packing requests after the deadline.
Residential Life staff members are not responsible for detailed checking of clothing for tears, fit, and wear, etc.
Students and parents can make those decisions when students are home. Packing for breaks can be simplified
by leaving clothing and toiletries at home sufficient for a two to six week stay. This will allow students to avoid
check-in baggage fees and travel with carry-on luggage only.

Severe Weather and Fire Evacuation
School Closing Due to Inclement Weather
In the event of severely inclement weather, the President and Dean of Education will determine if classes and/or
field experiences will be canceled.

Winter Weather
Shepherds College is committed to providing a safe environment for students. This includes providing support,
training, and guidelines regarding the weather. All staff members are responsible to be aware of the
temperature and implement the following guidelines. Students are advised to wear a winter coat, hat/good,
gloves, boots, and a scarf for winter weather.
Guidelines:
 When the temperature and/or wind chill is below 0 degrees, the staff from the homes will transport
students from Glanville and Olsen Homes to the Wood Center. Clark students will walk to the Wood
Center but should only be outside when necessary. Any off campus activities that primarily occur
outside will be canceled.
 During a Wind Chill Advisory, the staff from the homes will transport students from Glanville and Olsen
Homes to the Wood Center, Clark students should not be outside, and all off campus activities will be
canceled including church. Field Experiences will be canceled by Administration on an as needed basis.
 During a Wind Chill Warning, the staff from the homes will transport students from Glanville and Olsen
Homes to the Wood Center, Clark students should not be outside, and all off campus activities will be
canceled including church. Field Experiences will be canceled.
 When there is a warning related to snow or freezing rain, off campus activities will be canceled or
modified based on the discretion of the Dean of Education regarding Field Experiences and the Dean of
Students for evening and weekend activities.

Severe Weather Conditions


A Condition Gray is announced when weather conditions exist which may produce dangerous weather
including high winds or possible tornadoes, and the Weather Bureau issues a Tornado Watch. All
students and staff should be alerted to prepare for a possible evacuation to shelter areas. Students
should only relocate to another building as instructed by staff.



A Condition Black is announced when a tornado has been sighted, or its presence was detected by
radar, and the Weather Bureau issues a Tornado Warning. This means that an actual funnel cloud was
sighted within a two-county radius of Racine County, including the following counties Kenosha,
Walworth, Waukesha, and Milwaukee. Students are instructed to take shelter immediately.



Tornado Imminent - Take Cover/Hit the Deck: When this page sounds precede to the inner halls or
smaller inner rooms, lay on the ground face down, and cover heads. Keep away from rooms with
windows or other areas with glass.
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General Instructions for Tornado Evacuation


As students evacuate their residential areas, whenever possible they should turn off the lights, oven,
stove, etc.



Students should remain in the designated meeting location until authorized to leave.



Shelter locations for tornado:
o

Students in the Wood Center South Dorms and classrooms located south of the Wood Center
Nurses Station should evacuate to the basement located underneath the South Dorms.

o

Students in the Wood Center North Dorms and classrooms located north of the Wood Center
Nurses Station should evacuate to the basement underneath Clark Commons.

o

Students in the College Homes and Lamb Hall should evacuate to the basement in their
respective Home/Hall.

o

Students in Cook Hall should evacuate to the basement of Lamb Hall.

o

Students in the Clark Apartments should evacuate to the basement underneath Clark Commons.

o

Students in the Miter Building should evacuate to the multi-stall bathrooms.

General Instructions for Fire Evacuation


As students evacuate their residential areas, whenever possible they should turn off the lights, oven,
stove, etc.



Students should remain in the designated meeting location until authorized to leave.



Shelter locations for fire evacuation:
o

Students in the Wood Center South Dorms and classrooms south of the Wood Center Nurses
Station should exit through the nearest door and evacuate to the Lamb Hall.

o

Students in the Wood Center North Dorms and classrooms north of the Wood Center Nurses
Station should exit through the nearest door and evacuate to the Greenhouse.

o

Students in the College Homes should exit through the nearest door and evacuate to the
alternate College Home.

o

Students in the Clark Apartments should evacuate to the Findley Center basement.

o

Students in Miter should evacuate to Cook Hall.
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Behavioral Policies and Expectations
Policies and guidelines are established to encourage student growth while living in community. We respect the
fact that when students are home they are under their parent’s authority and not that of Shepherds College.
However, when one or more Shepherds College students are visiting another student’s home, it is expected that
the school’s policies and guidelines are followed.

Alcohol, Tobacco, and Illegal Drugs
In order to promote the virtues of sobriety and self-control, Shepherds College prohibits the use of alcohol,
tobacco (in any form), and illegal drugs on campus and during school-related functions. It is illegal to purchase,
possess, or distribute alcohol, tobacco, and illegal drugs on campus property by anyone. Violation of this policy
may result in disciplinary action from Shepherds College and/or state and local authorities. Disciplinary actions
taken by Shepherds College may include: demerits, suspension, expulsion, or other, commensurate with the
violation.
A student’s eligibility might be suspended if the offense occurred while you were receiving federal student aid
(grants, loans, or work-study). When you complete the FAFSA, you will be asked whether you had a drug
conviction for an offense that occurred while you were receiving federal student aid. If the answer is “yes,” you
will be provided a worksheet to help you determine whether your conviction affects your eligibility for federal
student aid.
If your eligibility for federal student aid has been suspended due to a drug conviction, you can regain eligibility
early by successfully completing an approved drug rehabilitation program or by passing two unannounced drug
tests administered by an approved drug rehabilitation program. If you regain eligibility during the award year,
notify your financial aid office immediately so you can receive any aid for which you are eligible.
If you are convicted of a drug-related offense after you submit the FAFSA, you might lose eligibility for federal
student aid, and you might be liable for returning any financial aid you received during a period of ineligibility.

Anti-Bullying Policy
Bullying behavior will not be tolerated by or against any member of the Shepherds College learning community,
including: student, staff, faculty, or guest. Violation of the anti-bullying policy will result in discipline.
Bullying behavior can take a variety of forms, including, but not limited to the following examples:





Verbal abuse such as derogatory remarks and insults, slandering, name calling, using an individual/group
as the center of jokes
Verbal or physical conduct that is threatening, intimidating, or humiliating
Undermining an individual’s or group’s work performance or learning environment
Inappropriate physical contact such as: pushing shoving, kicking, poking, tripping, assault, or damage to
personal property
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Technology Policy
Technology is a vital part of our learning environment. This policy provides guidelines and information about
Shepherds College (SC) expectations for students who are using a personal or SC owned device in both the
classroom and residential life areas.
Shepherds College holds students responsible to select and participate in entertainment options – including
music, movies, television, computer, video games, and printed materials, internet and social media that align
with Biblical principles. What we see and do has a great effect on our character. Therefore, students are to be
mindful of what they are doing and seeing while on the Internet. By using the SC network and personal devices,
each user assumes personal responsibility for his/her appropriate use and agrees to comply with SC policies as
well as local, state, and federal regulations. SC uses a content filtering system in order to restrict access to
inappropriate content. Using VPNs, mobile hotspots, data plans, or other means to bypass the filter to view
prohibited material is not permitted. Attempts to bypass the filter will result in disciplinary action. SC reserves
the right to monitor all activity on the network and all computers and devices on campus.
Failure to follow technology guidelines will result in the forfeiture of using technology in the classroom and
residential life for a determined amount of time. Other consequences may apply.
Students will:
1. Refrain from sharing, loaning, or selling their 1:1 personal electronic devices or accessories.
2. Use appropriate language in all communications avoiding profanity, obscenity, and offensive speech.
 Cyber bullying, including personal attacks or threats toward anyone made while using either SC
owned or personally owned technology, is to be reported to school personnel.
 Communication should be conducted in a responsible, ethical, and polite manner.
3. Respect the internet filter and security measures put in place.
4. Refrain from downloading applications that contradict SC media policy. If students have applications on
devices that contradict SC policies, they will be expected to remove these applications.
5. During instructional settings, both during the academic day and during residential life, students may
only use technology for school-related purposes. Unless given permission from staff, students will
refrain from the following:
 Texting/Messaging
 Checking E-mail
 Viewing Social Media Sites
 Browsing the Internet
 Games/Personal Applications
6. Practice biblical principles when using both personal or SC owned device. This includes refraining from
viewing, sending, or receiving any communication that is offensive, insulting, or sexually impure.
 We expect students to exercise discernment with regards to the amount of time and materials
posted online. All social media use should be appropriate and may include the following tasks:
 Interacting with family and friends
 Sharing appropriate photos and news
 Chatting with appropriate individuals in a healthy manner
7. Agree to random checks for inappropriate content by making devices available for inspection by a staff
member on personal and SC devices. Files stored and information accessed, downloaded, or transferred
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on SC-owned technology are not private as result, they may be viewed, monitored, or archived by the
staff at any time.
8. Accept any and all consequences for violating the technology policy, including the loss of access to
technology for an extended period of time.

Classroom Guidelines
The use of technology in the classroom is a means to promote achievement and independence, provide flexible
learning opportunities, and enhance the overall learning experience. During the academic day, cell phones are
to be kept in residential areas. Occasionally, an instructor may incorporate cell phones into a lesson. When
phones are needed for class, the instructor will notify students, in advance, when to bring to bring. If a device is
scheduled to be used in a class, it should be taken only to that class and should be kept in the student’s locker
the rest of the school day.

Student Life Guidelines
Students may use personal technology in the living areas for leisure and as a means to communicate with friends
and family.
1. Students will have Wi-Fi access on campus.
2. After receiving permission, students may video chat with family members while in bedrooms with doors
closed.
 Permission must be received prior to each occurrence.
 Video chat with anyone other than family members must take place in public areas.
3. It is recommended that students turn personal technology off nightly between 9:00 p.m. and 6:00 a.m.
 Cell phones may be left on and used as an alarm clock.
 Additional guidelines may apply based on each residential living area.
4. If someone is waiting to use a college device or phone, students should limit their time to 20 minutes.
5. Public video streaming is not permitted in residential life.

Personal Cell Phone and Tablet Usage
Students are encouraged to have personal cell phones so they can remain in contact with family and friends.
Parents should discuss phone use guidelines with students. Parents are encouraged to monitor student phone
usage through cell phone company records.
Phone and tablet use will not be permitted during:
1. Class unless notified in advance by your instructor
2. Meal/snack times
3. Medication passes
4. Residential and group activities
Students may bring phones and tablets to church services for Bible reading and note taking, only as approved.
Additional Items to Note
1. If a student does not have a cell phone, he/she may call home once each week using a campus phone.
2. Parents may want to establish parameters for their student’s cell phone usage both with the student
and with the phone company. We recommend that prior to arriving on campus parents set internet
access between 9:00 a.m. and 9:00 p.m. Consider applying other parental control options to block
material, limit usage, and restrict purchasing based on each student’s level of responsibility.
Accept any and all consequences for violating the technology policy, including the loss of access to technology
for an extended period of time.
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Music
Our choice in music has the potential to both reflect and shape our character. We all have individual taste in
music. We encourage students to discern and evaluate their selection of music to determine if it is in harmony
with the standards of the college. Music which contains inappropriate language, immorality, violence, or
anything else that conflicts with Scripture is not acceptable.
The following questions should be used as a guide to determine if the music a student is listening to is
appropriate:
 Is this song encouraging or discouraging to me when I listen to it?
 Does this song have any inappropriate or profane language?
 Does this song promote destructive behaviors such as immorality, drunkenness, violence, or bad
thoughts?
Students should be considerate of others around them. If the music they are listening to is not necessarily
inappropriate but considered offensive by another, students should use headphones. Students should respect
others in regards to the volume of their music. Downloading and burning songs or CDs you have not purchased
is illegal and is not permissible on campus.

Student Life Media Approval Procedure
In an effect to provide a safe environment for all students, it is necessary to establish parameters for acceptable
media. The movies, TV shows, and video games we choose to watch and play have the potential to reflect and
shape our character. Movies, TV shows, and video games are screened for content that contains violence,
obscene or crude language, and sexual immorality. Media that contains an excessive degree of any of these is
not permitted and should not be in the possession of the student while at Shepherds College. Questionable
content will be reviewed by Residential Life Manager or Dean of Students for individual approval. Below is a
general guideline for media approval.

Media Overview Rating Chart:
Media Rating

Television Programs

Movies

Video Games

Approved

Y, Y-7, G, PG

G, PG

C, E, E-10+

Require Approval

TV-14

PG-13

T

Not Permitted

MA

R+

M+

Television: Direct TV at Shepherds College is filtered based on rating. The filter is set to allow shows rated TVPG and lower. Shows rated TV-14 could be approved through the Residential Life Manager or Dean of Students
on an individual basis.
Movies: Movies rated PG-13 will be approved based on an online rating system that rates movies in three
categories: 1) Sex and Nudity; 2) Violence and Gore; 3) Profanity. Each movie is rated on a scale of 1-10 in each
of these three areas.
Movie Rating

Sexuality/ Nudity

Violence/Gore

Profanity

Approved

1-3

1-4

1-3

Require Approval

4

5-7

4

Not Permitted

5+

8+

5+
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Video Games: Video Games rated T will be approved based on a rating system found online. This system rates
video games based on violence, profanity, drug use, and sexuality. Games T will need approval from the
Residential Life Manager or Dean of Students. Games with high levels of any of the categories, or that grossly
contradict SC policy will not be permitted in the student’s possession. Additionally, games that consist of a first
person shooter will not be permitted.

Literature
Literature that contains extreme violence, obscene or crude language, and sexual immorality is not permitted.
Students are encouraged to use discernment with reading materials and may be asked to refrain from some
literature while at college.

Social Policy & Dating
An important part of any individual’s development and pursuit of independence is the ability to develop healthy
relationships, including relationships with members of the opposite sex. A healthy relationship requires proper
boundaries and balance by maintaining open communication. An important part of a relationship is a strong
community. As a part of Appropriate Independence, students are encouraged to develop relationships with
those around them while keeping their own individuality. If any of these factors are missing it is a sign of an
unhealthy relationship.
In an effort to encourage healthy male-female relationships and promote social development outside the realm
of dating, we established a dating policy that intentionally seeks to prevent unhealthy interactions between any
pair of students. All male-female interactions and relationships are held to the following set of standards:


Respect Personal Boundaries (No Touch)
o Physically: Avoid physical contact except handshakes, fist bumps, and high-fives based on
appropriate context.
o Emotionally: Avoid exposing/revealing too many feelings and thoughts.



Refrain from Isolation (3 or More)
o Physically: Avoid situations where two students are alone in any setting; keep from pairing off
with the same individual in a group setting. Students are never allowed in a room or apartment of
a student or resident of the opposite gender.
o Emotionally: Avoid becoming consumed with one particular individual.



Resist Temptation (Keep a Distance)
o Physically: Resist setting in motion physical interactions that will be difficult to control.
o Emotionally: Maintain control of one’s thought life regarding emotional attachment and physical
purity.



Accountability:
o All students will be held to these standards by faculty and staff.
o Students who demonstrate an unwillingness to follow this policy will be subject to verbal warning
and subsequent consequences that may include loss of privileges, social restriction, and/or
demerits.

 All interactions that are sexually oriented need to be avoided. This includes joking, teasing, gestures,
sexting, physical touch, exposure of private areas, and anything else that is overtly sexual in nature.
NOTE: A comprehensive policy regarding the organization’s stance on human sexuality has been established
and adapted by our Board of Directors.
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Counseling Policy
Students attending Shepherds College have diverse emotional and mental health needs related to their history,
diagnoses, and behaviors. When these personal needs surpass the level of support SC provides, it is important
for the students to seek therapy from trained professionals. The following policy outlines the criteria, approval
process, and school requirements for students to receive professional counseling.

Criteria
A student must meet at least one of the criteria below in order to be considered for professional counseling:














Current eating disorders
Past spiritual, emotional, physical, or sexual abuse
Sexuality issues*
Psychosis
Hallucinations
Threats of suicide or homicide
Aggressive behavior
Reoccurrence of a concern for which a student had previously attended therapy
Recommendation by a psychiatrist after an evaluation
Request from parents
Victim of sexual offenses
Depression*
Anxiety*
*Beyond the scope of what SC staff typically manages

Approval Process
Once a student meets counseling criteria, the Advisor should discuss the areas of concern with the Dean of
Students. Together, they will determine if the individual’s needs appear to benefit from counseling.
If counseling is recommended, the Advisor will approach both the student and the student’s parents with this
possibility. Upon request, SC will provide a list and information regarding local counselors. Ultimately, it is up to
the student and parents to select a counselor and pursue counseling.
Local Students – As determined by the Dean of Students
Parents of local students should schedule and take students to counseling appointments. Parents
should notify the Advisor a minimum of one week prior to each appointment. The Advisor will fax a
counseling review form with pertinent information regarding the student prior to each appointment.
The counselor will summarize the appointment and fax it back to SC.
Non-local Students
The Advisor will schedule counseling appointments. The Advisor will fax a counseling review form with
pertinent information regarding the student prior to each appointment. This form allows the counselor
to make notes to SC staff members about the appointment. The staff member may sit in on the session,
depending on the preference of the student and counselor.
Counseling is a time intensive process. Each appointment takes between 2-3 hours including travel time and
may be as frequent as weekly. Evaluation as to the effectiveness of counseling should take place each semester
by the counselor, student, parents, Advisor, and Dean of Students.
All costs related to professional counseling will be the responsibility of the student’s parents/guardians.
Any student needing professional counseling and/or treatment for drugs and/or alcohol will be referred to a
professional off-campus.
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Discipline and Accountability
Philosophy of Discipline
At Shepherds College, an important aspect of a student’s pursuit of Appropriate Independence™ (Ai) is
acceptance of responsibility and the authority to make decisions and to be accountable for those choices. The
process of Ai involves graduated responsibility with full accountability that is consistent with the Word of God.
Graduated responsibility assumes proportional opportunity relative to experience and skill. As skills increase so
does one’s responsibility and independence.
Responsibility and decision making process, involves two questions:
 Can I? – This question demonstrates the skill and ability to perform a given task
 Should I? – This question involves the ethical rationale that dictates an individual’s response to
an opportunity or a decision
With the ability to make decisions comes a comprehension and acceptance of the consequences of one’s actions
and an understanding of the ethical rationale needed to make wise decisions. Personal responsibility is the
ability to make wise choices and respond appropriately in a given situation. Accepting responsibility for one’s
own actions implies a reasonable understanding of the consequences of an act and a willingness to accept the
outcome, whether positive or negative. It is important that decision-making is grounded in moral
comprehension that is both aligned with and guided by biblical principles. We recognize that, at times, students
may use their independence improperly which may result in significant consequences based on the severity of
the action. Mistakes are inevitable and bring about learning opportunities with the attempt to avoid greater
mistakes in the future. Wrong choices are met with full accountability and responsibility for the consequences.
Following an unwise or immoral decision, our goal is to implement appropriate and consistent natural
consequences proportionate to the severity of the action and at the same time provide the necessary supports
to assist the student with restoration and growth.
Discipline is one of the catalysts utilized to educate and train students with intellectual disabilities to achieve Ai
and fulfill God’s plan for their lives.

Functions of Discipline*
When carried out in a spirit of love and humility, discipline has a number of important functions.

Discipline has a Protective Function
Awareness that discipline could take place helps some members of our community avoid things that
would be harmful to them and the community.

Discipline has a Redemptive Function
The process of discipline can be used to rescue individuals from harmful patterns of behavior, bringing
them back to a lifestyle of balance and virtue.

Discipline has a Punitive Function
Discipline can be used in an attempt to force a person to recognize and abandon wrong behavior and to
punish actions that are a threat to the community.

Discipline has a Restorative Function
The ultimate goal of discipline is restoration of fellowship within the community after repentance and
forgiveness have occurred.
*Resource: Cedarville University’s 2007 Student Handbook
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Levels of Discipline
Discipline at Shepherds College is progressive in nature. However, immediate dismissal may occur if an offense
is such that it creates a risk of substantial harm to the individual or others or if federal/state laws are violated.

Demerits
The demerit system is a concrete method of tracking significant student behaviors that violate college policies.
Demerits may be given by staff after being approved by the President, Dean of Education, Dean of Students,
Residential Life Manager, or Residential Life Coordinator. Each time a demerit is administered, it is recorded on
a written discipline report. Due to their sensitive nature, discipline reports, or copies thereof, do not leave the
Administrative office. The primary purpose in administering demerits is to track significant student behaviors
that violate college policies. Demerits can be given for, but not limited to, the following reasons:












Violation of dress code
Violation of music, TV, movie guidelines
Violation of curfew
Failure to manage appropriate level of cleanliness in apartment
Inappropriate displays of affection
Unexcused absences from classes
Use of foul language
Violation of Community Covenant
Violation of the Housing Rules
Dishonesty
Cheating in classes

Loss of Privileges
When a student accumulates 10 demerits, certain privileges are forfeited for a period of time. These privileges
include the ability to go off campus, attend and/or participate in special activities and outings, etc. The Advisor
will communicate with the student’s parents/guardians at each accrued increment of 10 demerits.

Damaged Property and Financial Retribution
Students that cause willful or negligent damage or destruction to Shepherds’ property or the property of others
will be expected to cover the cost of the damage. This financial retribution can be combined with other
penalties based on the seriousness of the offense.

Full Campus Restriction
Students may be placed on Full Campus Restriction when they reach a total of 30 demerits. During this time of
restriction, students are required to meet with their Advisor in an effort to identify and correct problem areas in
the student’s life that led to this disciplinary action. Full campus restriction should be considered very serious
and should make students and their parents/guardians aware that suspension and dismissal is the next course of
action should the issues continue. Full Campus Restriction can also occur for the following reasons:







Blatant disrespect for authority
Repeated acts of dishonesty
Intentional or negligent destruction of property
Sexual impurity
Use of alcohol, tobacco, or illegal drugs
Violation of the Shepherds College Community Covenant
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Suspension and Dismissal
Suspension and Dismissal are both part of the process of discipline and accountability at Shepherds College.
Suspension and/or dismissal will occur when all other levels of discipline have proven ineffective or the severity
of an incident deems it necessary. Dismissal may occur if an offense is such that it creates a risk of substantial
harm to the individual or others, or if federal/state laws are violated.
Suspension may be implemented as a student’s future at Shepherds College is determined and may be a
precursor to dismissal. When suspended or dismissed, students are not permitted to remain at Shepherds
College, attend class, or participate in any college-related activities. Once the determination for
suspension/dismissal is made, the student will need to leave campus as soon as possible. All costs incurred to
send a suspended/dismissed student home will be the responsibility of the student’s parents/guardians.
Suspended students will be reinstated at the discretion of the Shepherds College President and Deans. A
suspension/dismissal notice communicates the reason for and effective date of the suspension/dismissal. When
applicable, subsequent communication will summarize the action steps taken and any stipulations for
reinstatement.
The dismissal appeal process:


The President or a Dean of Shepherds College or a designee of the President notifies the student and
parents/guardians of the decision to dismiss the student from school.



Upon communication of the dismissal, the student and the parents or guardians have seven working
days to file an appeal of the decision.



The President of Shepherds College will consider any and all appeals of dismissal and render a decision
within five working days of receipt of the appeal. The decision of the President of Shepherds College will
be final. No further appeal will be considered.

Dismissal may occur for the following reasons:












Violation of the conditions of Full Campus Restriction
Accumulation of 40 demerits
Repeated acts of property destruction
Physically harming another student, resident, or staff member
Repeated violations of the Shepherds College Community Covenant
Sexual offenses
Exhibits of psychological, behavioral, or medical needs that cannot be appropriately met by the
college staff
Failure to pay the agreed upon tuition
Participation in illegal activity
Acts of sexual immorality or sexual harassment
Consumption or possession of alcohol, tobacco, or illegal drugs on campus or at a school-related
function

Depending on the specific circumstances that cause a student to be dismissed or his/her standing at the
time of a withdrawal from Shepherds College, we reserve the right to ask the student and his/her parents to
not return to campus. This will be done in an effort to limit negative impact on our student body and the
overall Shepherds College community.
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Grievance Procedure
Shepherds College seeks to resolve all student/parent concerns in a timely and effective manner. To that end,
this process serves as an ongoing means for students/parents to discuss concerns or register formal complaints
that pertain to alleged violations of State consumer protection laws that include but are not limited to fraud and
false advertising; alleged violations of State laws or rules relating to the licensure of postsecondary institutions;
and complaints relating to the quality of education or other State or accreditation requirements.
The Offices of the President, Deans, Admissions, Business, Students Records, and Financial Aid all provide
specific means to address and resolve most, if not all, of the questions and concerns you may have. The contact
information for each of these Offices is provided below:







Office of the President (Accreditation) executivedirector@shepherdscollege.edu or
by phone at 262-878-6350
Office of the Deans (Academic Programs and Student Life) dean@shepherdscollege.edu or by
phone at 262-878-6353
Office of Admissions (Admissions Eligibility) admissions@shepherdscollege.edu or by phone at
262-878-6351
Business Office (Tuition and Fee Payments) businessoffice@shepherdscollege.edu or by phone at
262-878-5620 ext. 2300
Office of Student Records (Academic and Student Records) studentrecords@shepherdscollege.edu
or by phone at 262-878-5620 ext. 6421
Office of Financial Aid (Loans, Scholarships, and Grants) financialaid@shepherdscollege.edu or by phone
at 262-878-5620 ext. 6248

It is expected that students/parents will fully utilize the College’s administrative procedures to address concerns
or complaints in as timely a manner as possible. On occasions when a student/parent believes that these
administrative procedures have not adequately addressed concerns, the following independent procedures are
available to them:
1. The Division of Trade and Consumer Protection of the Wisconsin Department of Agriculture, Trade and
Consumer Protection (the “Division”) is prepared to receive and review student consumer complaints
regarding alleged fraudulent or abusive practices by a college or university in the delivery of
postsecondary academic programs and activities, including, for example, fraud or false advertising.
Complaints may be filed with the Division in written or electronic form by accessing the following link:
http://datcp.wi.gov/Consumer/Consumer_Complaints/or contact the Consumer Protection Hotline at
800-422-7128.
2. The Office of the Attorney General for the State of Wisconsin is authorized to investigate and prosecute
violations of State consumer laws, including laws relating to deceptive advertising, credit, charitable
solicitations, telecommunications, telemarketing and sales. The Office cooperates with other States, the
Federal Trade Commission and other federal agencies in addressing national consumer protection
issues. Further, the Wisconsin Department of Justice Office of Consumer protection litigates cases that
are referred to the Department by other States agencies. Complaints may be filed with the Wisconsin
Department of Justice Office of Consumer Protection at the following link
http://www.doj.state.wi.us/dls/consumer-protection/how-file-complaint or by calling:




Fraud/telemarketing: 1-800-422-7128
Solicitations: 1-877-617-1566
Financial Services: 1-855-411-2372
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3. The Department of Health Services is prepared to receive and review complaints regarding long-term
support/services for people with disabilities. Complaints may be directed to the Division of Long Term
Care Administrator at the following link http://www.dhs.wisconsin.gov/aboutdhs/DLTC/.
In addition, complaints regarding any form of fraud or abuse of a Wisconsin Department of Health
Services program may be filed at the following link
https://www.reportfraud.wisconsin.gov/rptfrd/default.aspxor by calling 608-266-0554.
4. The Council on Occupational Education (COE) is an independent body responsible for the accreditation
of Shepherds College. COE relies on constant contact with the College to ensure quality higher learning.
Accredited institutions are required to submit progress reports, monitoring reports, contingency
reports, and annual reports, as well as to participate in focus visits. Each year, COE receives a number of
complaints from students or other parties. When a complaint raises issues regarding an institution’s
ability to meet accreditation criteria, COE will forward a copy of the complaint to the institution and
request a formal response. Complaints may be filed with COE at the following link
http://www.council.org/feedback/ or by calling 800-917-2081.
Council on Occupational Education
7840 Roswell Road
Building 300, Suite 325
Atlanta, GA 30350
If you are currently enrolled, or anticipate enrollment, in an educational program that requires State agency or
board authorization and/or licensure and do not see it listed here, please contact the President at
262-878-6350 or executivedirector@shepherdscollege.edu.
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Campus Safety and Security
Shepherds College takes the safety of our students and staff on campus very seriously. Violence and other
threating acts will not be tolerated. These acts include but are not limited to: dating violence, domestic
violence, stalking, or any other physical or mental abuse.
In meetings with advisors and during Personal and Professional Development class, students are instructed in
ways to be safe and how to report violent and threatening acts. Staff are instructed through annual trainings.
The Campus Safety Report can be found at this link: https://shepherdscollege.edu/students/currentstudents/campus-security-report/
Students and staff are notified each year by email when the new report is available and were to find it.
Shepherds College will also not tolerate any retaliation against somebody accused of any of the above acts of
violence or threating action. Students and or staff found to be retaliating will face disciplinary action.

Security Cameras
It is our desire to continue to provide a safe and secure campus for all of our clients, residents, students and
staff. To that end, we will be utilizing security cameras at various locations on our campus to help us monitor
public areas for legitimate business purposes, including security. Cameras will be mounted in various locations
throughout campus in order to record activity in each of those locations. Designated staff members will have
access to the live and recorded video stream.
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Consumer Information Disclosures
Pell Grant Recipients
2018-19 - 51% of student body

Student Body Diversity
Gender: Male 56% Female 44%

Ethnicity
African American

24%

Asian/Pacific Islander

3%

Hispanic

6%

Other

0%

Caucasian

67%

Total

100%

Outcome Data for Specialty Majors - 2018 Report
Program
Culinary Arts
Horticulture
Technology

Completion
71
100
100
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Placement
80
86
75

Licensure
NA
NA
NA

Commencement
Upon successful completion of Shepherds College three-year postsecondary program, qualifying students will
participate in the commencement ceremony and be awarded a certificate of completion.
Graduation from Shepherds College is a significant achievement, and it is our desire that the commencement
events adequately celebrate this accomplishment. In an effort to help students gain a sense of the pride and
success in continuing in the program through completion, participation and attendance is mandatory for all
students in the college, even if they are not graduating.

Commencement Fees
A graduation fee is applied to each student’s tuition account. This fee is reflected in the monthly bill. This fee is
required during the third year only and covers the cost of regalia, certificate, and other commencement-related
expenses.

Commencement and Baccalaureate Dress
The formal nature of the ceremony requires appropriate dress, therefore:


Men are to wear dark dress slacks, socks, dress shoes, and a button down dress shirt.



Women are to wear an appropriate dress, skirt, or dress slacks, dress shirt or blouse, and dress shoes.

All non-graduating students will participate in the choir and/or other aspects of the ceremony. Their attendance
at commencement is required, and they should dress professionally.

Baccalaureate
Baccalaureate is a farewell address delivered to the graduating class and a celebration of student success
through the recognition of various graduate award winners.

Student Portfolios
Upon successful completion of course work, students receive an electronic portfolio containing documents such
as their personal resume, employment readiness assessment, etc. Shepherds College will download the
portfolio on the student’s academic flash drive (provided by the student). If additional copies are needed, there
will be a fee of $20. Please contact the Administrative Assistant to request an additional copy of the student
portfolio.

Employment Placement Services
In preparation for employment, students participate in many activities outside of the classroom to support their
ability to find and maintain a job in their chosen occupational field. The Interview Fair is an opportunity for
second year students to increase their professionalism. Professionals in the community including Field
Experience site supervisors, conduct interviews. Each interviewer assesses the student on his/her ability to
conduct a professional interview. Students then receive feedback from the interviewer.
Students receive training with writing resumes, interview techniques, job search, and employment readiness.
Students participate in mock-interviews and develop a resume. Shepherds College provides a visual resume
highlighting student’s work at their field experience. Students are expected to actively search for employment
upon graduation. Shepherds College employs an Employment Specialist to assist graduates in their pursuit of
employment. In addition, the Employment Specialist tracks employment placement of our graduates and
submits annual data reports to our accreditor, Council on Occupational Education, and the US Department of
Education. While efforts will be made to assist in the pursuit of employment, employment placement is not
guaranteed.
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